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†hfv‡e m¶gZvwfwËK GB wkLb DcKiY e¨envi Ki‡Z n‡e 

GB gwWD‡j cÖwk¶Y DcKiY I cÖwk¶Y Kvh©µg m¤ú‡K© ejv n‡q‡Q| GB Kvh©µg¸‡jv Avcbv‡K m¤úbœ Ki‡Z n‡e| mvm© 

BwÄb AcwUgvB‡Rkb wd«j¨vwÝs AKz‡ck‡bi Ab¨Zg BDwbU n‡”Q Ôcvidg© †iwR‡óªlY Bb wd«j¨vwÝs cøvUdg© G¨vÛ Avc‡WU 

†cÖvdvBjÕ| GB gwWD‡ji gva¨‡g ‡ckvMZ ¯̂v  ̄¨ I wbivcËv weavb m¤ú‡K© Rvb‡Z cvi‡e, e¨w³MZ ¯̂v  ̄¨ I wbivcËv weavb 

Kg©‡ÿ‡Î cÖ‡qvM Ki‡Z cvi‡e, SuywK I wecwË wPwýZ I g~j¨vqb Ki‡Z cvi‡e| `ÿ Kgx©i Rb¨ †h Ávb I BwZevPK AvPiY 

cÖ‡qvRb Zv GB †Kv‡m© AšÍfz©³ i‡q‡Q| 

 

GB gwWD‡j ewY©Z wkLbdj AR©‡bi Rb¨ Avcbv‡K avivevwnKfv‡e wk¶v Kg©KvÛ m¤úbœ Ki‡Z n‡e| GBme Kg©KvÛ GKwU 

wbw`©ó †kÖwYK‡¶ ev Ab¨Î m¤úbœ Kiv †h‡Z cv‡i| ewY©Z wkLbdj Z_v Ávb I `¶Zv AR©‡bi Rb¨ Gme Kvh©µ‡gi 

cvkvcvwk mswkó AbykxjbI m¤úbœ Ki‡Z n‡e| 

 

wkLb Kvh©µ‡gi aviv Rvbvi Rb¨ ÔwkLb Kvh©µgÕ AskwU AbymiY Kiæb| avivevwnKfv‡e Rvbvi Rb¨ m~wPcÎ, Z_¨cÎ, 

Kvh©µgcÎ, wkLb Kvh©µg, wkLbdj Ges DËic‡Î c„ôv b¤î e¨envi Kiv n‡q‡Q| wbw`©ó cv‡Vi mv‡_ mwVK mnvqK Dcv`vb 

m¤ú‡K© Rvbvi R‡b¨ wkLb Kvh©µg AskwU †`L‡Z n‡e| GB wkLb Kvh©µg Ask Avcbvi m¶gZv AR©b Abykxj‡bi 

†ivWg¨vc wnmv‡e KvR Ki‡e| 

 

Z_¨cÎwU coyb| G‡Z KvR Ges mywbw`©ófv‡e KvR Kivi mg¨K aviYv cvIqv hv‡e| ÔZ_¨cÎwUÕ cov †kl K‡i Ô‡mjd †PK 

kxUÕ-G D‡jøwLZ cÖkœ¸‡jvi DËi cÖ`vb Kiæb| wkLb MvB‡Wi Z_¨cÎwU AbymiY K‡i Ô‡mjd †PKkxUÕ mgvß Kiæb| GKRb 

Kg©x Kxfv‡e Kv‡Ri †¶‡Î DbœwZ jvf K‡i‡Q †mwU Rvb‡Z '‡mjd †PK' Avcbv‡K mn‡hvwMZv Ki‡e| '†mjd †PK' KZUv 

mwVK n‡q‡Q Zv Rvbvi Rb¨ 'DËicÎ' †`Lyb| 

 

Kvh©µg c‡Î wb‡`©wkZ Dcv‡q hveZxq Kvh© m¤úv`b Kiæb| GLv‡bB bZyb m¶gZv AR©‡bi c‡_ Avcbvi bZyb Ávb Kv‡R 

jvMv‡Z cvi‡eb| 

GB gwWDj Abyhvqx KvR Kivi mgq wbivcËv welqwU m¤ú‡K© m‡PZb _vK‡eb| †Kv‡bv cÖkœ _vK‡j d¨vwmwj‡UUi‡K cÖkœ 

Ki‡Z ms‡KvP Ki‡eb bv| 

GB wkLb MvB‡W wb‡`©wkZ mKj KvR †kl Kivi ci AwR©Z m¶gZv g~j¨vqb Kiv n‡e †h, cieZ©x g~j¨vq‡bi Rb¨ KZUyKy 

Dchy³| cÖ‡qvRbxq me m¶gZv AR©b n‡q‡Q wK-bv Zv Rvbvi Rb¨ gwWD‡ji †k‡l m¶gZv gv‡bi GKwU †PKwj÷ †`Iqv 

n‡q‡Q| GB Z_¨wU †KejgvÎ Avcbvi wb‡Ri Rb¨| GwU †Kv‡bv `vßwiK Kv‡R e¨env‡ii Rb¨ bq|  
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  gwWD‡ji welqe ‘̄ 

gwWD‡ji bvg : wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkbKiY Ges †cÖvdvBj nvjbvMv` Kiv 

(Perform Registration in Freelancing Platform and Update Profile) 

gwWD‡ji eY©bv : 

GB BDwb‡U wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Ges †cÖvdvBj nvjbvMv` Kivi cÖ‡qvRbxq Z_¨vw` I c×wZ AšÍf©~³ Av‡Q hvi 

gva¨‡g RbwcÖq wd«j¨vwÝs cøvUdg© ev gv‡K©U‡cømmg~‡n GKRb wkÿv_x© Zvi †cÖvdvBj †iwR‡óªlY Ki‡Z cvi‡e, †cÖvdvB‡ji 

hveZxq Z_¨ nvjbvMv` Ki‡Z Ki‡Z cvi‡e, †cÖvdvBj †fwidvB Ki‡Z cvi‡e| GB `ÿZvmg~n †evSv I Rvbvi gva¨‡g 

GKRb wkÿv_©x wd«j¨vwÝs cøvUdi‡g wb‡R‡K mshy³ Ki‡Z mÿg n‡e| 

byb¨Zg mgq: 15 N›Uv| 

 

wkLbdj  (Learning Outcome) t 

 

GB gwWDjwU m¤úbœ Kivi ci wk¶v_©xiv wbb¥‡³v KvR¸‡jv Ki‡Z cvi‡e : 

1. RbwcÖq wd«j¨vwÝs gv‡K©U‡cøm¸‡jv m¤ú©‡K Rvb‡Z cvi‡e| 

2. RbwcÖq wd«j¨vwÝs gv‡K©U‡cøm¸‡jv ‡cÖvdvBj †fwidvB Ki‡Z cvi‡e| 

3. wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Ki‡Z cvi‡e| 

4. †cÖvdvB‡ji Z_¨ nvjbvMv` Ki‡Z cvi‡e| 

 

hvPvB/gyj¨vqb gvb`Ð (Assessment Criteria) t 

1. wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªk‡bi Rb¨ mwVK cwiKíbv Kiv| 

2. wd«j¨vwÝs cøvUdi‡g h_vh_fv‡e †iwR‡÷ªkb m¤úv`b Kiv| 

3. cÖ‡qvRb Abymv‡i †cÖvdvBj nvjbvMv` Kiv|  
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wkLbdj (Learning Outcome): 1# gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ 

cwiKíbv| 

 

welqe ‘̄ (Contents) t 

1.  †iwR‡÷ªk‡bi Rb¨ cwiKíbv| 

 

g~j¨vqb gvb`Ð (Assessment Criteria): 

1. gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv 

 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  

4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv Kiv| 

   

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ 

cwiKíbv Kiv 

cÖ‡Z¨K wk¶v_©x‡K- 

 gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv m¤ú‡K© aviYv jvf Kivi 

Rb¨ Z_¨cÎ (Information sheet) 1.9 co‡Z n‡e| 

 

 gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv m¤ú‡K© aviYv jvf Kivi 

Rb¨ ¯̂-hvPvB (Self check) 1.9 m¤úv`b Ki‡Z n‡e| 

 

 gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv m¤ú‡K© aviYv jvf Kivi 

Rb¨ `ÿZv AR©‡bi Rb¨ Kg©cÎ (Job sheet) 1.9 Abykxjb Ki‡Z 

n‡e|  
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Z_¨cÎ (Information Sheet) 1.1 

 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv m¤ú‡K© 

we Í̄vwiZ Rvb‡Z cvi‡e|| 

 

w`b w`b AbjvBb gv‡K©U‡cøm¸‡jv‡Z cÖwZ‡hvwMZv †e‡oB P‡j‡Q| ZvB gv‡K©U‡cøm¸‡jv‡Z †iwR‡÷ªkb Kivi cy‡e© Aek¨B 

gv‡K©U‡cømmg~n m¤ú‡K© h‡_ó Ávb _vKv Avek¨K| cÖ‡Z¨K gv‡K©U‡cø‡mi wbR¯̂ wKQz wbqg-Kvbyb I kZ©vewj _v‡K| 

gv‡K©U‡cø‡m KvR Ki‡Z n‡j ‡m¸‡jv Rvbv LyeB Riæix| Ab¨_vq gv‡K©U‡cøm †cÖvdvBj evwZjI n‡Z cv‡i|  

AwaKvsk gv‡K©U‡cøm¸‡jvi †iwR‡÷ªkb cÖwµqv cÖvq GKB iKg| gv‡K©U‡cøm¸‡jvi I‡qe mvBU¸‡jv  eªvDwRs Ki‡j 

†nvg‡c‡RB Sign Up / Start Selling / Become a Freelancer / Join GB ai‡bi evUb †`Lv hvq| GLv‡b GKwU welq †Lqvj 

ivL‡Z n‡e †h, †iwR‡÷ªkb wd«j¨vÝvi wn‡m‡e Ki‡Z n‡e| GLv‡b A‡b‡K K¬v‡q›U wn‡m‡e A‡bK mgq wd«j¨vÝviiv fzj K‡i 

R‡qb K‡i †d‡j| 

‡h †Kvb gv‡K©U‡cø‡m R‡qb Kivi c~‡e© Aek¨B Zv‡`i Uvg©m GÛ KwÛkb / Uvg© Ad mvwf©‡mm fvjfv‡e c‡o †bIqv DwPr| 

gv‡K©U‡cøm¸‡jvi PvR©, wdm, wbqg-Kvbyb fvjfv‡e Rvbv Riæwi| bv n‡j †Kvb fzj Ki‡j AvBwW evwZj n‡q †h‡Z cv‡i ev 

†icy‡Ukb bó n‡Z cv‡i| hvi d‡j KvR cvIqvi m¤¢vebv K‡g †h‡Z cv‡i| 

†iwR‡÷ªk‡bi Rb¨ cwiKíbv (Plan for Registration): 

wd«j¨vwÝs gv‡K©U‡cø‡m †iwR‡÷ªkb Kivi c~‡e© Aek¨B mwVK cwiKíbv K‡i wb‡Z nq| ‡iwR‡÷ªkb / mvBb Avc Kivi Rb¨ 

wKQz Z_¨ Ges WKz‡g›Um& `iKvi nq| †m¸‡jv Aek¨B Av‡M †_‡K cÖ ‧̄Z ivL‡Z n‡e| AwaKvsk gv‡K©U‡cø‡m †iwR†÷ªkb / 

mvBb-Avc Kivi Rb¨ RvZxq cwiPqcÎ Abyhvqx bvg, B-‡gBj, †dvb bv¤^v‡ii cÖ‡qvRb nq| G¸‡jv mvBb-Av‡ci c~‡e©B 

cÖ ‧̄Z ivL‡Z nq|  

mvBb-Av‡ci ci AwaKvsk gv‡K©U‡cø‡m †fwiwd‡Kkb Ki‡Z nq| G Rb¨ RvZxq cwiPqcÎ / cvm‡cvU© / WªvBwfs jvB‡mÝ 

Gi ¯‥¨vb Kwc cÖ‡qvRb nq| G¸‡jv mvBb Av‡ci c~‡e© cÖ Í̄yZ ivLv Riæwi| wKQz gv‡K©U‡cø‡m GKUv wbw`©ó mgq ci wfwWI 

K‡ji gva¨‡g †fwiwd‡Kkb K‡i _v‡K| 
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‡mjd ‡PK-1.1.1 

 

gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv| 

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

AwZ mswÿß cÖkœ-  

1. cÖkœ- gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ wK †jLv evU‡b wK¬K Ki‡Z n‡e 

? 

DËi:  

2. c«kœ- gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ wK wK Z_¨ cÖ‡qvRb nq? 

DËi: 

 

3. c«kœ- gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ wK wK WKz‡g›Um cÖ‡qvRb nq? 

DËi: 
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DËicÎ-1.1 

 gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv| 

1. DËi - gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨  Sign Up / Start Selling / 

Become a Freelancer / Join GB ai‡bi evU‡b wK¬K Ki‡Z n‡e| 

 

2. DËi - gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ RvZxq cwiPqcÎ Abyhvqx bvg, B- ‡gBj, 

†dvb bv¤^v‡ii cÖ‡qvRb nq| 

 

3. DËi - gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨  RvZxq cwiPqcÎ / cvm‡cvU© / WªvBwfs jvB‡mÝ cÖ‡qvRb nq 
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Kg©cÎ (Job Sheet) 1.1 

Job Name (Kv‡Ri bvg): gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

hš¿cvwZ I DcKiY :  

1) Kw¤úDUvi  

2) I‡qe eªvDRvi 

3) B›Uvi‡bU Kv‡bKkb 

 

Gw±wfwU : 

1) gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv m¤ú‡K© aviYv jvf Kiv| 

2) gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cÖ‡qvRbxq Z_¨ GesWKz‡g›Um m¤ú‡K© Ávb jvf Kiv| 
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  DcKiYcÎ (Specification Sheet) 1.1 

 

cÖ‡qvRbxq DcKiYt  

1. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

2. B›Uvi‡bU ms‡hvM 

3. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

4. ¯‥¨vbvi I wcÖ›Uvi 

5. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

6. LvZv, Kjg/‡cwÝj 

7. ¯̂v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

wcwcBt  

1. G‡cÖvb 

2. we`y¨r wb‡ivaK RyZv 

 

 

1. gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cwiKíbv MÖnb K‡ib| 

2. gv‡K©U‡cø‡m †iwR‡÷ªk‡bi Rb¨ cÖ‡qvRbxq Z_¨ msMÖn K‡ib| 
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AbykxjbcÎ (Practice Sheet) 1.1 

 

eªvDwRs mdUIq¨v‡ii gva¨‡g wd«j¨vwÝs cøvUdig Pvjy I jM-Bb/mvBb-Bb Kiv Abykxjb t 

eªvDwRs mdUIq¨v‡ii gva¨‡g wd«j¨vwÝs cøvUdig Pvjy I jM-Bb/mvBb-Bb Kivi Rb¨ cÖ_‡g wd«j¨vwÝs cøvUd‡g© †h‡Z n‡e| 

Zvici †mLvb †_‡K jMBb / mvBb Bb Kivi evUb cvIqv hv‡e| mvBb Bb evU‡b wK¬K Ki‡Z n‡e| 

 

 

wPÎ : dvBfvi mvBb Bb evUb 

 

mvBb-Bb evU‡b wK¬K Ki‡j jMBb / mvBb Bb †c‡R wb‡q hv‡e| 
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wPÎ : dvBfvi mvBb-Bb ‡cR 

 

mvBb-Bb †c‡R cÖ_‡g B-‡gBj AvBwW A_ev DBRvi †bg w`‡Z n‡e| Gici cvmIqvW© w`‡Z n‡e| Zvici Kw›UwbD evU‡b 

wK¬K Ki‡j jM-Bb / mvBb-Bb n‡q hv‡e| 
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wkLbdj (Learning Outcome): 2# wd«j¨vwÝs cøvUd‡g© †iwR‡÷ªkb m¤úv`b 

Kiv| (Perform Registration in Freelancing Platform): 

 

welqe ‘̄ (Contents) t 

1. RbwcÖq wd«j¨vwÝs cøvUdg©mg~n| 

2. wd«j¨vwÝs cøvUd‡g©i ÒUªvg©m GÛ KwÛkbmÓ| 

3. ‡iwR‡÷ªkb cÖwµqv| 

4. ‡fwiwd‡Kkb cÖwµqv| 

 

g~j¨vqb gvb`Ð (Assessment Criteria): 

1. RbwcÖq wd«j¨vwÝs cøvUdg©mg~n m¤ú‡K© Rvb‡Z cvi‡e| 

2. wd«j¨vwÝs cøvUd‡g©i ÒUªvg©m GÛ KwÛkbmÓ m¤ú‡K© Rvb‡Z cvi‡e| 

3. ‡iwR‡÷ªkb cÖwµqv m¤ú‡K© Rvb‡Z cvi‡e| 

4. ‡fwiwd‡Kkb cÖwµqv m¤ú‡K© Rvb‡Z cvi‡e| 

 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  

4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): wd«j¨vwÝs cøvUd‡g© †iwR‡÷ªkb m¤úv`b Kiv| 

   

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

gv‡K©U‡cø‡m †iwR‡÷ªkb m¤úv`b Kiv 

cÖ‡Z¨K wk¶v_©x‡K- 

 gv‡K©U‡cø‡m †iwR‡÷ªkb m¤ú‡K© aviYv jvf Kivi Rb¨ Z_¨cÎ 

(Information sheet) 1.2 co‡Z n‡e| 

 

 gv‡K©U‡cø‡m †iwR‡÷ªkb m¤ú‡K© aviYv jvf Kivi Rb¨ ¯̂-hvPvB (Self 

check) 1.2 m¤úv`b Ki‡Z n‡e| 

 

 gv‡K©U‡cø‡m †iwR‡÷ªkb aviYv jvf Kivi Rb¨ `ÿZv AR©‡bi Rb¨ 

Kg©cÎ (Job sheet) 1.2 Abykxjb Ki‡Z n‡e|  
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Z_¨cÎ (Information Sheet) 1.2 

 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv wd«j¨vwÝs cøvUd‡g© †iwR‡÷ªkb m¤úv`b Kiv 

m¤ú‡K© we Í̄vwiZ Rvb‡Z cvi‡e| 

 

RbwcÖq wd«j¨vwÝs cøvUdig©m mg~n (Popular Freelancing Platforms): 
eZ©gv‡b we‡k¦ 90 wUiI AwaK RbwcÖq wdªj¨vwÝs cøvUdg© i‡q‡Q ( Z_¨m~Î: https://jobmob.co.il/blog/freelance-

marketplaces/) Ges w`b w`b Zv e„w× cv‡”Q| evsjv‡`‡kI belancer.com bv‡g RbwcÖq GKwU wdªj¨vwÝs cøvUdg© / 

gv‡K©U‡cøm i‡q‡Q|  

Zb¥‡a¨ RbwcÖq wd«j¨vwÝs gv‡K©U‡cøm¸‡jvi K‡qKwU n‡jv- 

 Upwork.com 

 Freelancer.com 

 Fiverr. Com 

 Seoclerk.com 

 

wb‡¤œ G gv‡K©U‡cøm¸‡jv m¤ú‡K© Av‡jvPbv Kiv n‡jv: 

 

Upwork.com 

Elance Ges oDesk GKwÎZ n‡q 2015 mv‡j Upwork.com bv‡g wdªj¨vwÝs gv‡K©U‡cøm cÖwZôwôZ nq| Elance 1998 mv‡j 

hvÎv ïiæ K‡i Ges oDesk.com 2003 mv‡j|

 

wPÎ: AvcIqvK©.Kg 

https://jobmob.co.il/blog/freelance-marketplaces/
https://jobmob.co.il/blog/freelance-marketplaces/
https://www.upwork.com/
https://www.freelancer.com/
https://www.fiverr.com/
https://www.seoclerk.com/
https://www.upwork.com/
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Upwork.com gyjZ wewWs UvB‡ci gv‡K©U‡cøm| GLv‡b K¬v‡q›U Zvi cÖ‡qvRbxq Kv‡Ri eY©bv w`‡q Re †cv÷ K‡i| 

wd«j¨vÝviiv †mB Re¸‡jv‡Z weW / A¨vcøvB K‡i| A¨vwcø‡Kkb¸‡jvi ga¨ †_‡K hv‡`i w¯‥j /†cÖvdvBj fvj K¬v‡q›U Zv‡`i‡K 

B›UviwfDi Rb¨ Avgš¿b (Invitation) cvVvq| Zvici AbjvB‡b B›UviwfD wb‡q Av‡e`bKvix (Bidder) wbe©vPb K‡i Ges 

Zv‡`i‡K nvqvi (Hire) K‡i| GLv‡b weW Kivi Rb¨ Kv‡b± µq Ki‡Z nq| GQvov †cBW †g¤̂vikx‡ciI my‡qvM i‡q‡Q 

†hLv‡b cÖwZ gv‡m weW Kivi Rb¨ Kv‡b±m ‡`qv nq| GB gv‡K©U‡cøm mvavibZ wd«j¨vÝv‡ii †c‡g›U ‡_‡K 20% PvR© †K‡U 

_v‡K|  

GLv‡b `yÕ ai‡bi Kv‡Ri Pzw³ n‡q _v‡K- 

1. Hourly Job:  N›Uv wfwËK R‡ei ‡ÿ‡Î cÖwZ N›Uv Kv‡Ri Rb¨ †c‡g›U wba©viY Kiv nq| G †ÿ‡Î cÖwZ wgwbU Kv‡Ri 

Rb¨ AvcIqvK© mqswµqfv‡e K¬v‡q‡›Ui wbKU †_‡K wdªj¨vÝv‡ii †c‡g›U †K‡U wdªj¨vÝv‡ii GKvD‡›U Rgv K‡i| Kv‡Ri 

cÖgvY ivLvi Rb¨ AvcIqv‡K©i UªvwKs mdUIqvi i‡q‡Q, hv UvBg UªvK K‡i Ges w¯‥b kU© iv‡L| 

 

2. Fixed Job: wd·W R‡ei ‡ÿ‡Î N›Uv / mgq we‡ePbv Kiv nq bv| K¬v‡q‡›Ui m‡½ wd«j¨vÝv‡ii †gvU Kv‡Ri gRywii 

cwigvb Pzw³ nq Ges KvR †k‡l K¬v‡q›U Zv wd«j¨vÝvi‡K  cwi‡kva K‡i| 

 

 

Freelancer.com 
Freelancer.com 2009 mv‡j cÖwZwôZ nq| GwUI Upwork Gi gZ wewWs UvB‡ci gv‡K©U‡cøm| GLv‡bI Upwork Gi gZ 

K¬v‡q›U Zvi cÖ‡qvRbxq Kv‡Ri eY©bv w`‡q Re †cv÷ K‡i _v‡K Ges  K¬v‡q›U weWvi (Bidder) ‡K nvqvi K‡i| 

 

wPÎ: wd«j¨vÝvi.Kg 

https://www.freelancer.com/
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GLv‡bI `yÕ ai‡bi Kv‡Ri Pzw³ n‡q _v‡K| Houly Job Ges Fixed Job. GLv‡b weW Kivi Rb¨ wKQz Kv‡b± wd« †`q Ges 

K‡qK ai‡bi †cBW †g¤v̂ikx‡ci c¨v‡KRI i‡q‡Q|  

 

Fiverr.Com 

 

wPÎ: dvBfvi.Kg 

Fiverr.com 2010 mv‡j Zv‡`i hvÎv ïiæ K‡i| GwU g~jZ 5 Wjvi †dvKvmW& GKwU gv‡K©U‡cøm| wKš‧ nvRvi Wjv‡ii 

Dc‡iI mvwf©m †mj ‡`qv hvq| Fiverr.com g~jZ Upwork.com ev Freelancer.com ‡_‡K Avjv`v| GwU wMM (mvwf©m) 

Iwi‡q‡›UW gv‡K©U‡cøm| 

 

GLv‡b †mjvi (wd«j¨vÝ¨vi) Zv‡`i mvwf©m •Zwi K‡i iv‡L Ges K¬v‡q›U †m¸‡jv ‡`Lvi ci hw` cQ›` nq mivmwi  AW©vi ‡`q 

A_ev hw` AviI Z_¨ cÖ‡qvRb nq †mjv‡ii mv‡_ †hvMv‡hvM K‡i| Zvici cÖvBwms ev mvwf©m wb‡q Av‡jvPbv Kivi ci hw` 

cQ›` nq Zvn‡j AW©vi K‡i| wb‡P wKQz wM‡Mi D`vniY †`qv n‡jv: 

https://www.fiverr.com/
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wPÎ: 

wMM 
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Seoclerk.com 

2012 mv‡ji w`‡K Seoclerk.com Zv‡`i Kvh©µg ïiæ K‡i| GwU gyjZ SEO ‡dvKvmW& gv‡K©U‡cøm hv Ab¨ gv‡K©U‡cøm¸‡jv 

†_‡K Avjv`v Ges RbwcÖqZvi w`K †_‡K Ab¨vb¨ gv‡K©U‡cøm ‡_‡K A‡bKUvB wcwQ‡q| bZzb‡`i Rb¨ GB gv‡K©U‡cøm LyeB 

Dc‡hvMx| 

wPÎ: 

GmBIK¬vK©.Kg 

GB gv‡K©U‡cømI dvBfv‡ii gZB wMM wbf©i| GLv‡b AwZwi³ wKQz myweav Av‡Q| †hgb- wMM¸‡jv mvwf©m PvR© w`‡q wdPviW 

K‡i ivLv hvq| d‡j KvR cvIqvi m¤¢vebv A‡bKUvB †e‡o hvq| GQvovI wd«‡Z ey÷ K‡i wMMMy‡jv cÖ_‡g †bqv hvq|  

‡Kv_vI PvKwii Av‡e`b Ki‡Z n‡j ‡hgb cÖwZôv‡bi wbKU ev‡qv-WvUv Rgv w`‡Z nq wVK ‡Zgwb wd«j¨vwÝs Ki‡Z n‡jI 

GKwU ÒfvP©yqvjÓ ev‡qv-WvUvi c«‡qvRb nq| GLv‡b myweav n‡”Q evievi ev‡qv-WvUv Rgv w`‡Z n‡e bv| ïay wba©vwiZ 

gv‡K©U‡cø‡m ‡cÖvdvBj ‣Zwi Ki‡Z nq| evwK KvR K¬v‡q›U / evqvi K‡i _v‡K| ZvivB wbR D‡`¨v‡M  ‡cÖvdvBj ‡`‡L wb‡e|  

Z‡e wb‡R‡K GKRb mdj wd«j¨vÝvi wn‡m‡e cÖwZwôZ Kivi c~e©kZ© n‡”Q gv‡K©U‡cø‡m GKwU mvRv‡bv-‡MvQv‡bv ‡cÖvdvBj 

cÖ ‧̄Z Kiv| A‡MvQv‡jv ev Amc~Y© ‡cÖvdvBj w`‡q nq‡Zv wKQy KvR cvIqv hv‡e wKš‧ P~ovšÍ mdjZv cvIqv m¤¢e bq| 
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gv‡K©U‡cø‡m hy³ nIqv: 

Sign Up / Start Selling / Become a Freelancer / Join evU‡b wK¬K Ki‡j R‡qwbs dg© Avm‡e|  

wPÎ : 

Fiverr Sign Up Button 

B-‡gBj AvBwW w`‡q Continue ‡Z  wK¬K Ki‡Z n‡e|  

wPÎ : 

Fiverr Sign Up 
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Gici BDRvi †bg w`‡Z n‡e, hv BDwbK n‡e (Ab¨‡`i †_‡K Avjv`v)| Gici cvmIqvW© w`‡Z n‡e| cvmIqvW© †`qvi 

†ÿ‡Î ‡Lqvj Ki‡Z n‡e †hb Kgc‡ÿ 8 K¨v‡i±vi nq, eo nv‡Zi Ges †QvU nv‡Zi Aÿi _v‡K, Ges msL¨v _v‡K (0-9)| 

Gici Join G wK¬K Ki‡Z n‡e| Zvn‡j mvBb-Avc cÖwµqv †kl n‡e| 

 

wPÎ : Fiverr Sign Up 

GB me Z_¨ w`‡q dg©wU mvewgU Kivi ci B-†gB‡j †fwiwd‡Kkb wjsK hv‡e hv wK¬K K‡i †fwiwd‡Kkb Kiæb| 
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‡mjd ‡PK-1.2 

 

wd«j¨vwÝs cøvUd‡g© †iwR‡÷ªkb m¤úv`b Kiv | 

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

mswÿß cÖkœ-  

 

1. RbwcÖq wd«j¨vwÝs gv‡K©U‡cøm¸‡jv Kx Kx? 

DËit 

 

 

2. wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Kiv ej‡Z Kx †evSvq? 

DËit 

 

 

3. wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Ki‡Z mvaviYZ Kx Kx Z‡_¨i cÖ‡qvRb nq? 

DËit 

 

 

4. wd«j¨vwÝs cøvUdi‡g Uvg©m& A¨vÛ KwÛkb ej‡Z Kx †evSvq? 

DËit 
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DËicÎ-1.2 

 wd«j¨vwÝs cøvUd‡g© †iwR‡÷ªkb m¤úv`b Kiv | 

1. RbwcÖq wd«j¨vwÝs gv‡K©U‡cøm¸‡jv Kx Kx? 

DËi: RbwcÖq wd«j¨vwÝs gv‡K©U‡cøm¸‡jv n‡jv AvcIqvK©, wd«j¨vÝvi, 

dvBfvi, Gm B I K¬vK©|  

 

2. wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Kiv ej‡Z Kx †evSvq? 

DËi: wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Kiv ej‡Z †evSvq wd«j¨vwÝs 

cøvUdi‡g KvR Kivi Rb¨ wb‡Ri bv‡g GKwU GKvD›U †Lvjv|  

 

3. wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Ki‡Z mvaviYZ Kx Kx Z‡_¨i cÖ‡qvRb nq? 

DËi: AwaKvsk gv‡K©U‡cø‡m †iwR†÷ªkb / mvBb-Avc Kivi Rb¨ B-‡gBj, †dvb bv¤^v‡ii cÖ‡qvRb nq| GQvovI 

RvZxq cwiPqcÎ / cvm‡cvU© / WªvBwfs jvB‡mÝ Gi ¯‥¨vb Kwc cÖ‡qvRb nq| 

 

4. wd«j¨vwÝs cøvUdi‡g Uvg©m& A¨vÛ KwÛkb ej‡Z Kx †evSvq? 

DËi: cÖ‡Z¨K gv‡K©U‡cø‡mi wKQz wbqg-Kvbyb i‡q‡Q| ZvQvov K¬v‡q‡›Ui mv‡_ KvR Kivi Rb¨ wdj¨vÝvi‡`i Rb¨ 

kZ©vewj _v‡K| G¸‡jv‡K wd«j¨vwÝs cøvUdi‡gi Uvg©m& A¨vÛ KwÛkb e‡j| 
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Kg©cÎ (Job Sheet) 1.2 

Job Name (Kv‡Ri bvg): wd«j¨vwÝs cøvUd‡g© †iwR‡÷ªkb m¤úv`b KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

hš¿cvwZ I DcKiY :  

1) Kw¤úDUvi  

2) I‡qe eªvDRvi 

3) B›Uvi‡bU Kv‡bKkb 

wd«j¨vwÝs cøvUdi‡g iwR‡÷ªkb m¤úv`‡bi D‡Ïk¨t 
 

wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb Ki‡Z cvi‡e| †iwR‡÷ªk‡bi c×wZ I avivevwnKZv Rvb‡Z cvi‡e| 

 

cøvUdi‡g †iwR‡÷ªkbKi‡Yi mZK©Zvt  

 eva¨Zvg~jK Z_¨mg~n Aek¨B wbf©yjfv‡e cÖ`vb Ki‡Z n‡e|  

 fzj Z_¨ †`qv hv‡e bv|  

 h_vh_fv‡e GKwUi ci GKwU avc AbymiY Ki‡Z n‡e|  

 cÖ`Ë Z_¨mg~n msiÿ‡b ivL‡Z n‡e| cÖ‡qvR‡b GK †mU wcÖ›U (nvW©) Kwc ivL‡Z n‡e| 

 

Kv‡Ri avivevwnKZvt  

1. AbykxjbcÎ (Practice sheet) wbb  

2. AbykxjbcÎ Abymv‡i avivevwnKfv‡e wd«j¨vwÝs cøvUdi‡g ‡iwR‡÷ªkb m¤úbœ Kiæb|  

3.  Kvh©m¤cv`b cÖwk¶K‡K AewnZ Kiæb| 

4. KvR Dc  ̄vcb Kiæb|  
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  DcKiYcÎ (Specification Sheet) 1.2 

 

cÖ‡qvRbxq DcKiYt  

1. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

2. B›Uvi‡bU ms‡hvM 

3. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

4. ¯‥¨vbvi I wcÖ›Uvi 

5. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

6. LvZv, Kjg/‡cwÝj 

7. ¯̂v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

wcwcBt  

1. G‡cÖvb 

2. we`y¨r wb‡ivaK RyZv 

 

 

gv‡K©U‡cø‡m hy³ nIqv: 

Sign Up / Start Selling / Become a Freelancer / Join evU‡b wK¬K Ki‡j R‡qwbs dg© Avm‡e|  

wPÎ : 

Fiverr Sign Up Button 

B-‡gBj AvBwW w`‡q Continue ‡Z  wK¬K Ki‡Z n‡e|  
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wPÎ : 

Fiverr Sign Up 

Gici BDRvi †bg w`‡Z n‡e, hv BDwbK n‡e (Ab¨‡`i †_‡K Avjv`v)| Gici cvmIqvW© w`‡Z n‡e| cvmIqvW© †`qvi 

†ÿ‡Î ‡Lqvj Ki‡Z n‡e †hb Kgc‡ÿ 8 K¨v‡i±vi nq, eo nv‡Zi Ges †QvU nv‡Zi Aÿi _v‡K, Ges msL¨v _v‡K (0-9)| 

Gici Join G wK¬K Ki‡Z n‡e| Zvn‡j mvBb-Avc cÖwµqv †kl n‡e| 
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wPÎ : Fiverr Sign Up 

GB me Z_¨ w`‡q dg©wU mvewgU Kivi ci B-†gB‡j †fwiwd‡Kkb wjsK hv‡e hv wK¬K K‡i †fwiwd‡Kkb Kiæb|  

 

 

 

 

 

 

 

AbykxjbcÎ (Practice Sheet) 1.2 

wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªkb m¤úv`b Abykxjb t 
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Sign Up / Start Selling / Become a Freelancer / Join evU‡b wK¬K Ki‡Z n‡e| 

 

wPÎ :  Fiverr Sign Up Button 

B-‡gBj AvBwW w`‡q Continue ‡Z  wK¬K Ki‡Z n‡e| 

 

wPÎ : Fiverr Sign Up 

Gici BDRvi †bg w`‡Z n‡e Ges cvmIqvW© w`‡Z n‡e| 
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wPÎ : Fiverr Sign Up 

GB me Z_¨ w`‡q dg©wUi Join G wK¬K Ki‡Z n‡e| wK¬K Kivi ci B-†gB‡j †fwiwd‡Kkb wjsK hv‡e hv wK¬K K‡i 

†fwiwd‡Kkb m¤úbœ Ki‡Z n‡e| 
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wkLbdj (Learning Outcome): 3# gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv 
 

welqe ‘̄ (Contents) t 

1. ‡cÖvdvB‡ji Qwe (Profile Picture) 

2. †cÖvdvB‡ji eb©bv  (Profile Description) 

3. cÖwZN›Uv †iU (Hourly Rate): 

4. w¯‹j †U÷ (Skill Test): 

5. Ggcøq‡g›U wn‡÷vwi, wk¶vMZ ‡hvM¨Zv Ges Ab¨vb¨ AwfÁZv (Employment history, Educational 

Qualification and Other Experiences) 

6. Kg© `ÿZv (Skills:) 

7. Kg©AwfÁZv (Protfolios) 

 

g~j¨vqb gvb`Ð (Assessment Criteria): 

1. ‡cÖvdvB‡ji Qwe ‡Kgb n‡e†m m¤ú‡K© Rvb‡Z cvi‡e| 

2. †cÖvdvB‡ji eb©bv m¤ú‡K© Rvb‡Z cvi‡e| 

3. w¯‹j †U÷ m¤ú‡K© Rvb‡Z cvi‡e| 

4. Kg© `ÿZv I Kg©AwfÁZv m¤ú‡K© Rvb‡Z cvi‡e| 

 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  
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4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv| 

   

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv 

cÖ‡Z¨K wk¶v_©x‡K- 

 gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ 

Z_¨cÎ (Information sheet) 1.3 co‡Z n‡e| 

 

 gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ ¯̂-

hvPvB (Self check) 1.3 m¤úv`b Ki‡Z n‡e| 

 

 gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kivi `ÿZv AR©‡bi Rb¨ Kg©cÎ 

(Job sheet) 1.3 Abykxjb Ki‡Z n‡e|  
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Z_¨cÎ (Information Sheet) 1.3 

 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv m¤ú‡K© 

we Í̄vwiZ Rvb‡Z cvi‡e| 

 

‡cÖvdvBj Avc‡WU (Update Profile) 

‡cÖvdvB‡ji Qwe (Profile Picture): 

wd«j¨vÝvi ‡c«vdvB‡j cÖ‡ek Ki‡jB me©cÖ_g hv ‡Pv‡L c‡o Zv n‡”Q  Qwe| †cÖvdvBj wcKPvi wn‡m‡e ‡Kv‡bv Qwe evQvB Kivi 

‡¶‡Î mZK© n‡Z nq| gbMov ‡hb‡Zb Qwe e¨envi ‡_‡K weiZ _vKv AZ¨vek¨Kxq | Ggb ‡Kvb Qwe e¨envi Kiv hv‡e bv 

‡hLv‡b  e¨w³‡Z¡ AvNvZ nv‡b| Avcv`g Í̄K ‡Kvb Qwe ‡`qv hv‡e bv| Kvib ‡c«vdvBj wcKPv‡ii RvqMvwU A‡bK ‡QvU n‡q 

_v‡K| GiKg Qwe‡Z  ‡Pnviv m¤ú~Y© ‡evSv hv‡e bv| Avevi ‡Kv_vI Nyi‡Z ‡mLv‡b Pig Avb›`gq gyn~‡Z© Qwe ‡Zvjv n‡q‡Q 

‡mwU e¨envi ‡_‡KI weiZ _vKv DwPZ| Avevi me wVKVvK Av‡Q wKš‧ e¨KM«vD‡Û ‡`Lv ‡Mj `vgx ‡Kvb g‡W‡ji Mvwo‡Z 

‡njvb w`‡q Zyjv n‡qwQj QwewU| ‡Kvb K¬v‡qU G‡Zv cqmvIqvjv GKRb K›U«v±i‡K nvqvi Ki‡e bv| gyjZ ‡m fq cv‡e Zvi 

mv‡_ ‡b‡Mvwk‡qkb Ki‡Z| Zvi gv‡b wbðB ‡KvU-UvB cov, e¨vKMÖvDÛ mv`v Kvjv‡ii, gyL M¤¢xi Kiv ‡Kvb Qwe evQvB 

Ki‡Z n‡e GiKg wKQz bv| 

c«_gZ ‡c«vdvBj wcKPv‡i  ‡Pnviv ¯úó †evSv ‡h‡Z n‡e| ‡Pnviv n‡e  ¯̂vfvweK nv‡m¨vR¨j | ‡KvU-UvB c«‡qvRb bvB| wKš‧  

‡Pnviv‡K gvayh© c«`vb Ki‡e Ggb ‡cvkvK cwiwnZ QweB evQvB Ki‡Z n‡e| LyeB mvaviY e¨KM«vDÛ ivL‡Z n‡e| ch©‡e¶K  

‡hb ‡Kvbµ‡gB ‡Pnvivi PvB‡Z QwewU‡Z ‡ewk `…wó bv ‡`q| cÖ‡qvR‡b ‡cÖv‡dkbvj ‡Kvb d‡UvMÖvdvi w`‡q Qwe Zy‡j ‡bqv 

†h‡Z cv‡i| 

A‡b‡K dz‡ji Qwe, j¨vcU‡ci Qwe ‡cÖvdvB‡j w`‡q iv‡L hv cÖ‡dkbvj bq| Z‡e G‡RwÝ / †Kv¤úvwbi †ÿ‡Î †jv‡Mv †`qv 

†h‡Z cv‡i| j¨vcUc / †W¯‥Ucmn GKwU Qwe Zz‡j †`Iqv †h‡Z cv‡i| wb‡P wKQ z†cÖvdvB‡ji Qwei D`vniY †`qv n‡jv- 

 

wPÎ: †cÖvdvB‡ji Qwe 

Avgiv hLb gv‡K©U‡cø‡m †cÖvdvBj •Zwi Kwi ZLb cvewjK †cÖvdvB‡ji GKwU URL _v‡K| hv cvewjK¨vwj †kqvi Kiv hvq| 

gv‡K©U‡cø‡m GKvD›U bv _vK‡jI †h †KD †cÖvdvBj †`L‡Z cv‡i| †mB URL †Póv Kie mvwf©m †dvKvmW Kivi| †hgb: 

fiverr.com/seoservice 
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A‡bK gv‡K©U‡cø‡mB BDRvi †bg cvewjK †cÖvdvBj nq, GRb¨ BDRvi †bg †`qvi mgqB †mB mvwf©m †dvKvmW Kiv DwPr| 

GLv‡b seoservice hw` †KD dvBfv‡i BDRvi †bg †`q †m‡ÿ‡Î Zvi dvBfvi cvewjK †cÖvdvBj n‡e 

fiverr.com/seoservice 

AwaKvsk †ÿ‡Î BDRvi †bg cwieZ©b Kiv hvq bv| ZvB BDRvi †bg †`qvi mgq †Lqvj Ki‡Z n‡e| 

wKQz gv‡K©U‡cøm Av‡Q †hLv‡b cvewjK †cÖvdvB‡j e¨vbvi A¨vW Kiv hvq| †m‡ÿ‡Î my›`i GKwU e¨vbvi A¨vW Ki‡Z n‡e| 

e¨vbv‡i mvwf©m nvBjvBU K‡i wKQz mvwf©‡mi UvB‡Uj wj÷ AvKv‡i †`qv †h‡Z cv‡i| 

 

wPÎ: †cÖvdvB‡ji e¨vbvi 

†cÖvdvB‡ji eb©bv  (Profile Description): 

 

wPÎ: †cÖvdvB‡ji eb©bv 

Gevi w¯‥j Abyhvqx UvB‡Uj-U¨vM-‡Wmwµckb wjL‡Z n‡e| GKB av‡Pi Kv‡Ri bvg w`‡q UvB‡Uj I U¨vM jvBb emvb| aiv 

hvK Avcwb GmBI, wWwRUvj gv‡K©wUs, K‡›U›U ivBwUs- Gi KvR fvj Rv‡bb| Zvn‡j µgvbymv‡i G¸‡jv emvb UvB‡Uj U¨vM 

wn‡m‡e| wKš‧ GKB mv‡_ I‡qe wWRvBb, B›Uvi‡bU gv‡K©wUs, A¨vcm ‡W‡fjc‡g›U, mvf©vi i¶Yv‡e¶b, Kv÷gvi mvwf©m 

Ges KÝv‡ëwÝ RvZxq KvR  ‡c«vdvB‡j ivL‡eb bv| G‡Z  ‡c«vdvB‡ji m¶gZv bó nq| hv Ki‡Qb GKwU K¨vUvMixi KvR 
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Kiyb| G‡Z  BÛvw÷«‡Z Avcwb mn‡R `¶Zv AR©b Ki‡Z cvi‡eb| mdjZvI cv‡eb| ZvQvov mvP© BwÄ‡b Avcbv‡K Ly‡R 

‡c‡Z UvB‡Uj AskwU weivU fywgKv iv‡L| ‡Wmwµckb / AfviwfD ‡jLvi ‡¶‡Î m„RbkxjZv ‡`Lvb| cÖ_g jvB‡b Ggb wKQy 

ejvi ‡Póv Kiyb ‡hb K¬v‡q›U ‡`Lv gvÎ m¤ú~Y©wU covi wm×všÍ ‡bq| 

Avcwb ‡Kvb Kv‡R G·cvU© ‡ewk, ‡KvbwU‡Z Kg GLv‡b Gme ejvi cÖ‡qvRb ‡bB| KviY  UvB‡Uj Avi U¨vM jvBb e‡j ‡`‡e  

`¶Zv| ‡Wmwµck‡b  AwfÁZv cÖKvk Ki‡Z cv‡ib| GQvov  KvR Kivi ÷ª¨v‡UwR Aí K_vq wjLyb| K¬v‡q‡›Ui mv‡_ 

‡hvMv‡hvM Ges Kv‡Ri e¨cv‡i Avcwb h‡_ô eÜy fvevcb¨ ‡mwU D‡jøL Kiyb| ‡evSvevi ‡Póv Kiyb Avcwb KvR‡K fvjev‡mb 

e‡jB G ai‡bi KvR K‡ib| ‡Wmwµck‡b ‡Kv_vI MÖvgvwUK¨vj fyj ev fv‡ei AvwZkh¨ ‡hb c«Kvk bv cvq ‡mwU j¶bxq| 

KviY  wb‡Ri ‡c«vdvBj ‡Wmwµck‡bB hw` UyKUvK fyj ‡i‡L ‡`b Zv n‡j K¬v‡q‡›Ui Kv‡R ‡h fyj ivL‡eb bv ‡mwU wKfv‡e 

Avkv Kiv hvq! ZvB Bs‡iwRi cÖwZ hZœevb nDb| B›Uvi‡b‡U A‡bK MÖvgvi ‡PKvi Uyj i‡q‡Q| PvB‡j Aek¨B  ‡WmwµckbwU 

‡mLv‡b ‡PK Kwi‡q wb‡Z cv‡ib| 

cÖwZN›Uv †iU (Hourly Rate): 

Avcwb Kx iKg ‡i‡U cÖwZ N›Uv KvR Ki‡Z AvM«nx Zvi GKwU mvavib aviYv K¬v‡q›U  ‡c«vdvB‡j ‡`qv N›UvcÖwZ ‡iU ‡_‡K 

cvq| Kv‡RB GwU wbe©vP‡bi mgq GKUy ‡f‡e wP‡šÍ wjLyb| me‡P‡q fvj nq  BÛvw÷«i Ab¨vb¨ `¶ e¨w³iv Kx ‡i‡U KvR 

K‡i Zv Rvbyb| Zv‡`i Kv‡Ri mv‡_  wb‡Ri Kv‡Ri Zyjbv Kiyb Zvici wVK Kiæb  NÈvcÖwZ Kv‡Ri `vg KZ nIqv DwPZ| 

Z‡e Aek¨B gv‡K©U‡cø‡m hviv A‡bK AwfÁ bZzb wn‡m‡e  Kv‡Ri †iU Zv‡`iI mgvb n‡e bv| AvcIqv‡K© me©wb¤œ cÖwZN›Uv 

†iU 3 Wjvi| Avcwb bZzb wn‡m‡e 3-5 Wjvi ‡iU w`‡Z cv‡ib| cieZ©x‡Z wKQz KvR Ges fvj †iwUs cvIqvi ci ax‡i ax‡i 

evov‡bv †h‡Z cv‡i| Z‡e KLbB wd« ev Lye Kg †i‡U KvR Kiv hv‡e bv| 

w¯‹j †U÷ (Skill Test): 

wd«j¨vÝ ‡c«vdvBj ‣Zwii Av‡iKwU ¸iZ¡c~Y© Ask n‡”Q ‡U÷| GKRb wdj¨vÝvi ‡Kvb K¨vUvMwi‡Z KvR K‡i ‡mLv‡b Zvi 

`¶Zv KZUyKy Zv ‡evSvi Rb¨ ‡Kvb K¬v‡q›U ‡U÷ AskUyKy‡Z ‡PvL ‡evjv‡Z fyj K‡ibv| ZvB m‡e©v”P ¸iæZ¡ w`‡q GB ‡U÷ 

AskwU mvRv‡bv DwPZ| ‡c«vdvB‡ji ïiæi w`‡K ‡h UvB‡Uj-U¨vM Ges ‡Wmwµckb AskwU ‡kl K‡iwQ GLv‡b ZviB 

cÖwZdjb co‡e| ZvB Avcwb ‡h K¨vUvMwi‡ZB KvR K‡ib bv ‡Kb mKj gv‡K©U‡cø‡mB ‡m¸‡jvi wKQy bv wKQy ‡U÷ i‡q‡Q| 

Z‡e AvcIqvK© m¤úªwZ Readyness †U÷ Qvov evwK¸‡jv DwV‡q wb‡q‡Q| GKUy mgq wb‡q n‡jI ‡U÷¸‡jv w`b| fvj 

djvdj Kiv ‡U÷¸‡jvi ‡iRvë cvewjK Visible K‡i ivLyb Avi Lvivc Kiv ‡U÷¸‡jv nvBW K‡i ivL‡Z cv‡ib| dvBfv‡i 

wKQy K¨vUvMix‡Z w¯‥j †U÷ bv w`‡j ev cvm bv Ki‡j wMM cvewjm Kiv hvq bv| 

Ggcøq‡g›U wn‡÷vwi, wk¶vMZ ‡hvM¨Zv Ges Ab¨vb¨ AwfÁZv (Employment history, Educational 

Qualification and Other Experiences): 

 

hw`I GB Ask¸‡jvi GKwUI Z‡ZvUv ¸iZ¡c~Y© bq Z_vwc wb‡Ri ‡cÖvdvB‡ji ‡m․›`h¨ e…w×‡Z wbðqB GB welq¸‡jv 

nvjbvMv` K‡i wb‡Z ‡KD AvcwË Ki‡eb bv| ïay ZvB bq hLb GKRb K¬v‡q›U  ‡c«vdvB‡j G‡m ‡`L‡Z cv‡e cÖ‡Z¨KwU 

As‡k  myPviæ nv‡Zi ¯úk© i‡q‡Q wbtm‡›`‡n GiKg GKwU ‡c«vdvB‡ji c«wZ K¬v‡q›U `ye©j n‡q co‡e| Avcwb  wd«j¨vÝ 

‡c«vdvBj wb‡q KZUv wmwiqvm Ges fwel¨‡Z hw` ‡m Avcbv‡K nvqvi K‡i Zvn‡j Zvi Kv‡Ri cÖwZI Avcwb GiKgB 

wmwiqvm‡bm cÖ`k©b Ki‡eb- GiKgB aviYv Rb¥v‡e Zvi g‡b| 
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Kg© `ÿZv (Skills:) 

 

wPÎ: Kg© `ÿZv 

‡cÖvdvB‡ji w¯‥jm& cvU©wUI ¸iæZ¡c~Y©| Avcwb †Kvb †Kvb wel‡q cvi`k©x †m¸‡jv GLv‡b wm‡j± Ki‡Z n‡e| Avcwb hLb 

GmBI wb‡q KvR Ki‡Qb, ZLb GmBI Ges Gi mv‡_ m¤úwK©Z w¯‥jm¸‡jv A¨vW Ki‡Z cv‡ib| Gi d‡j  w¯‥jm Gi mv‡_ 

wgj _vKv Re¸‡jv‡Z BbfvB‡Ukb cvIqvi m¤¢ebv †ewk _v‡K| Avcwb hw` Ab¨ K¨vUvMwii KvR †R‡bI _v‡Kb Zv GLv‡b 

A¨vW bv KivB fv‡jv| dvBfv‡i w¯‥jm& ‡U÷ w`‡j H w¯‥jm&¸‡jvi †fwidvBW gvK© _v‡K hv GKRb K¬v‡q‡›Ui Kv‡Q 

AvKl©bxq n‡Z cv‡i| 

Kg©AwfÁZv (Protfolios): 

 

wPÎ: Kg©AwfÁZv 

‡cvU©‡dvwjI n‡jv Avcwb BwZc~‡e© †h mKj KvR K‡i‡Qb Zvi my›`i GKwU †cÖ‡R‡›Ukb| Avcwb G ch©šÍ hZ wd«j¨vÝ KvR 

K‡i‡Qb Zvi w¯…bkU wb‡q D³ Kv‡Ri weeiY Ges jvBf wj¼mn  ‡cÖvdvB‡j ‡hvM Ki‡Z cv‡ib| GLv‡b D‡jøL¨, Av‡R-

ev‡R ‡Kvb wKQy ‡cvU©‡dvwjI AvB‡Ug wn‡m‡e GW bv KivB eyw×gv‡bi KvR| G‡Z  B‡¤úªkb bó nIqv ‡_‡K ‡eu‡P hv‡e| 
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ZvB †cÖvvdvBj ‡h ai‡bi KvR Kivi Rb¨ ‣Zwi Ki‡Z Pv‡”Qb ‡m m¤úwK©Z AZx‡Zi Abykxjb Ges Ab¨ K¬v‡q›U Gi Rb¨ 

Kiv Kv‡Ri w¯…bkU w`‡Z cv‡ib|  

bZzb‡`i Rb¨ ‡cvU©‡dvwjI •Zwi Kiv GKUz Kómva¨ e¨vcvi, KviY AZx‡Zi KvR Kg _v‡K| G‡ÿ‡Î †jvKvj K¬v‡q‡›Ui KvR 

K‡i †m¸‡jv A¨vW Ki‡Z cv‡ib| wb‡Ri cvi‡mvbvj †Kvb I‡qemvBU _vK‡j Zv A¨vW Ki‡Z cv‡ib ev GmBI cÖ¨vKwUm 

Kivi Rb¨ GKwU I‡qemvBU •Zwi Ki‡Z cv‡ib|  
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‡mjd ‡PK-1.3 

 

gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv  

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

mswÿß cÖkœ-  

 

1. cÖwZN›Uv †iU ej‡Z wK eySvq? 

DËi:  

2. w¯‥j †U÷ wK? 

DËi:  

3. wd«j¨vwÝs cøvUdi‡g ‡cÖvdvBj Avc‡WU Kiv ej‡Z Kx †evSvq? 

DËit 

4. wd«j¨vwÝs cøvUdi‡g ‡cÖvdvBj Avc‡WU Kivi †ÿ‡Î ¸iæZ¡c~Y© welq¸‡jv Kx Kx? 

DËit  
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DËicÎ-1.3 

gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU Kiv | 

1. cÖwZN›Uv †iU ej‡Z wK eySvq? 

DËi: cÖwZN›Uv KvR Kivi Rb¨ GKRb wd«j¨vÝ¨vi †h cwigvb Wjvi K¬vB‡›Ui †_‡K 

PvR© K‡I Zv‡K cÖwZN›Uv †iU e‡j| 

2. w¯‥j †U÷ wK? 

DËi: gv‡K©U‡cø‡m hy³ nIqvi ci gv‡K©U‡cø‡m wd«j¨vÝ¨vi‡`I `ÿZv cÖgv‡bi Rb¨ †U÷ / cixÿv†`Iqvi cÖ‡qvRb nq| 

GB†U÷‡K w¯‥j †U÷ ejv nq| 

3. wd«j¨vwÝs cøvUdi‡g ‡cÖvdvBj Avc‡WU Kiv ej‡Z Kx †evSvq? 

DËi: wd«j¨vwÝs cøvUdi‡g †iwR‡÷ªk‡bi ci †cÖvdvB‡ji hveZxq Z_¨ (†hgb: c~Y© bvg, weeiY, w¯‥jm, †cvU©‡dvwjI 

BZ¨vw`) mwVKfv‡e hy³ ev ms‡hvRb/we‡qvRb Kiv †evSvq| 

 

4. wd«j¨vwÝs cøvUdi‡g ‡cÖvdvBj Avc‡WU Kivi †ÿ‡Î ¸iæZ¡c~Y© welq¸‡jv Kx Kx? 

DËi: wd«j¨vwÝs cøvUdi‡g ‡cÖvdvBj Avc‡WU Kivi †ÿ‡Î ¸iæZ¡c~Y© welq¸‡jv n‡jv Qwe, ‡cÖvdvBj †Wmwµckb, cÖwZ 

N›Uv †iU, w¯‥j †U÷, Ggcøq‡g›U wn‡÷vwi, w¯‥jm, ‡cvU©‡dvwjI, wk¶vMZ ‡hvM¨Zv Ges Ab¨vb¨ AwfÁZv| GQvovI 

‡cÖvdvB‡j †`qv Z‡_¨i mwVK I wbf©yj _vKv Riæix| 
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Kg©cÎ (Job Sheet) 1.3 

Job Name (Kv‡Ri bvg): gv‡K©U‡cø‡m ‡cÖvdvBj Avc‡WU KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

hš¿cvwZ I DcKiY :  

1) Kw¤úDUvi  

2) I‡qe eªvDRvi 

3) B›Uvi‡bU Kv‡bKkb 

 

wd«j¨vwÝs cøvUdi‡g Avc‡WU Ki‡Yi D‡Ïk¨t 
 

wd«j¨vwÝs cøvUdi‡g †cÖvdvBj nvjbvMv` Ki‡Z cvi‡e| †cÖvdvBj nvjbvMv`Ki‡Yi c×wZ I avivevwnKZv Rvb‡Z cvi‡e| 

 

cøvUdi‡g †iwR‡÷ªkbKi‡Yi mZK©Zvt  

 eva¨Zvg~jK Z_¨mg~n Aek¨B wbf©yjfv‡e cÖ`vb Ki‡Z n‡e|  

 fzj Z_¨ †`qv hv‡e bv|  

 h_vh_fv‡e GKwUi ci GKwU avc AbymiY Ki‡Z n‡e|  

 cÖ`Ë Z_¨mg~n msiÿ‡b ivL‡Z n‡e| cÖ‡qvR‡b GK †mU wcÖ›U (nvW©) Kwc ivL‡Z n‡e| 

 

Kv‡Ri avivevwnKZvt  

1. AbykxjbcÎ (Practice sheet) wbb  

2. AbykxjbcÎ Abymv‡i avivevwnKfv‡e wd«j¨vwÝs cøvUdi‡g †cÖvdvBj nvjbvMv`KiY m¤úbœ Kiæb|  

3. Kvh©m¤cv`b cÖwk¶K‡K AewnZ Kiæb| 

4. KvR Dc  ̄vcb Kiæb|  
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  DcKiYcÎ (Specification Sheet) 1.3 

 

cÖ‡qvRbxq DcKiYt  

1. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

2. B›Uvi‡bU ms‡hvM 

3. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

4. ¯‥¨vbvi I wcÖ›Uvi 

5. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

6. LvZv, Kjg/‡cwÝj 

7. ¯̂v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

wcwcBt  

1. G‡cÖvb 

2. we`y¨r wb‡ivaK RyZv 

 

wd«j¨vwÝs ‡cÖvdvBj nvjbvMv` Kiv (Update Freelancing Profile) 

‡cÖvdvBj Avc‡WW (Profile Update) Kivi Rb¨ cÖ_‡g †cÖvdvBj wcKPv‡i (Profile Picture) wK¬K Ki‡Z n‡e| 
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wPÎ : Profile Update 

Zvici Profile G wK¬K Ki‡Z n‡e| ‡mLvb †_‡K †cÖvdvBj wcKPvi, U¨vMjvBb Avc‡WU Ki‡Z n‡e| 
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wPÎ : Profile Update 
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Gici †cÖvdvB‡ji eY©bv, fvlv Avc‡WU Ki‡Z n‡e| Ges w¯‥j †U÷ †`qvi my‡hvM _vK‡e, †mLvb †_‡K w¯‥j †U÷ w`‡Z 

n‡e| 

 

wPÎ : Profile Update 

Gici w¯‥jm (Skills) †hvM Ki‡Z n‡e| Zvici wkÿvMZ †hvM¨Zv| Zvici Avcbvi Kv‡Ri Dci hw` †Kvb mb`cÎ _v‡K 

Zv †hvM Ki‡Z n‡e|  
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wPÎ : Profile Update 

G¸‡jv fv‡jvfv‡e †kl Ki‡j †cÖvdvBj Avc‡WU (Profile Update) †kl n‡e| 
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AbykxjbcÎ (Practice Sheet) 1.3 

 

1. wd«j¨vwÝs cøvUdi‡g †cÖvdvBj nvjbvMv`KiY Abykxjb t 

‡cÖvdvBj Avc‡WW (Profile Update) Kivi Rb¨ cÖ_‡g †cÖvdvBj wcKPv‡i (Profile Picture) wK¬K Ki‡Z n‡e| Zvici 

Profile G wK¬K Ki‡Z n‡e |  

 

wPÎ : Profile Update 

‡mLvb †_‡K †cÖvdvBj wcKPvi, U¨vMjvBb Avc‡WU Ki‡Z n‡e|  
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wPÎ : Profile Update 
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Gici †cÖvdvB‡ji eY©bv, fvlv Avc‡WU Ki‡Z n‡e| GLv‡b w¯‥j †U÷ †`qvi my‡hvM _vK‡e, †mLvb †_‡K w¯‥j †U÷ w`‡Z 

n‡e| 

 

wPÎ : Profile Update 

Gici w¯‥jm (Skills) Ges wkÿvMZ †hvM¨Zv †hvM Ki‡Z n‡e| | Zvici Kv‡Ri Dci hw` †Kvb mb`cÎ ev AwfÁZvi 

mb`cÎ _v‡K Zv †hvM Ki‡Z n‡e|  
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wPÎ : Profile Update 

 

 

 

2. eªvDwRs mdUIq¨v‡ii gva¨‡g wd«j¨vwÝs cøvUdig eÜ I jM-AvDU/mvBb-AvDU Kiv Abykxjb t 

 

jM-Bb Ae  ̄vq †cÖvdvB‡ji Qwe‡Z wK¬K Ki‡Z n‡e| 



50 
 

 

wPÎ : dvBfvi †cÖvdvBj wcKPvi 

 

Gici jM-AvDU evUb cv‡eb| jM-AvDU evU‡b wK¬K Ki‡j jM-AvDU n‡q hv‡e| 

 

wPÎ : jM-AvDU Ackb 
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 †hfv‡e m¶gZvwfwËK GB wkLb DcKiY e¨envi Ki‡Z n‡e 

GB gwWD‡j cÖwk¶Y DcKiY I cÖwk¶Y Kvh©µg m¤ú‡K© ejv n‡q‡Q| GB Kvh©µg¸‡jv Avcbv‡K m¤úbœ Ki‡Z n‡e| mvm© 

BwÄb AcwUgvB‡Rkb wd«j¨vwÝs AKz‡ck‡bi Ab¨Zg BDwbU n‡”Q Ôcvidg© Re G¨vbvjvBwQQ, wewWs GÛ wMMÕ| GB 

gwWD‡ji gva¨‡g ‡ckvMZ ¯̂v  ̄¨ I wbivcËv weavb m¤ú‡K© Rvb‡Z cvi‡e, e¨w³MZ ¯̂v  ̄¨ I wbivcËv weavb Kg©‡ÿ‡Î cÖ‡qvM 

Ki‡Z cvi‡e, SuywK I wecwË wPwýZ I g~j¨vqb Ki‡Z cvi‡e| `ÿ Kgx©i Rb¨ †h Ávb I BwZevPK AvPiY cÖ‡qvRb Zv GB 

†Kv‡m© AšÍfz©³ i‡q‡Q| 

 

GB gwWD‡j ewY©Z wkLbdj AR©‡bi Rb¨ Avcbv‡K avivevwnKfv‡e wk¶v Kg©KvÛ m¤úbœ Ki‡Z n‡e| GBme Kg©KvÛ GKwU 

wbw`©ó †kÖwYK‡¶ ev Ab¨Î m¤úbœ Kiv †h‡Z cv‡i| ewY©Z wkLbdj Z_v Ávb I `¶Zv AR©‡bi Rb¨ Gme Kvh©µ‡gi 

cvkvcvwk mswkó AbykxjbI m¤úbœ Ki‡Z n‡e| 

 

wkLb Kvh©µ‡gi aviv Rvbvi Rb¨ ÔwkLb Kvh©µgÕ AskwU AbymiY Kiæb| avivevwnKfv‡e Rvbvi Rb¨ m~wPcÎ, Z_¨cÎ, 

Kvh©µgcÎ, wkLb Kvh©µg, wkLbdj Ges DËic‡Î c„ôv b¤î e¨envi Kiv n‡q‡Q| wbw`©ó cv‡Vi mv‡_ mwVK mnvqK Dcv`vb 

m¤ú‡K© Rvbvi R‡b¨ wkLb Kvh©µg AskwU †`L‡Z n‡e| GB wkLb Kvh©µg Ask Avcbvi m¶gZv AR©b Abykxj‡bi 

†ivWg¨vc wnmv‡e KvR Ki‡e| 

 

Z_¨cÎwU coyb| G‡Z KvR Ges mywbw`©ófv‡e KvR Kivi mg¨K aviYv cvIqv hv‡e| ÔZ_¨cÎwUÕ cov †kl K‡i Ô‡mjd †PK 

kxUÕ-G D‡jøwLZ cÖkœ¸‡jvi DËi cÖ`vb Kiæb| wkLb MvB‡Wi Z_¨cÎwU AbymiY K‡i Ô‡mjd †PKkxUÕ mgvß Kiæb| GKRb 

Kg©x Kxfv‡e Kv‡Ri †¶‡Î DbœwZ jvf K‡i‡Q †mwU Rvb‡Z '‡mjd †PK' Avcbv‡K mn‡hvwMZv Ki‡e| '†mjd †PK' KZUv 

mwVK n‡q‡Q Zv Rvbvi Rb¨ 'DËicÎ' †`Lyb| 

 

Kvh©µg c‡Î wb‡`©wkZ Dcv‡q hveZxq Kvh© m¤úv`b Kiæb| GLv‡bB bZyb m¶gZv AR©‡bi c‡_ Avcbvi bZyb Ávb Kv‡R 

jvMv‡Z cvi‡eb| 

GB gwWDj Abyhvqx KvR Kivi mgq wbivcËv welqwU m¤ú‡K© m‡PZb _vK‡eb| †Kv‡bv cÖkœ _vK‡j d¨vwmwj‡UUi‡K cÖkœ 

Ki‡Z ms‡KvP Ki‡eb bv| 

GB wkLb MvB‡W wb‡`©wkZ mKj KvR †kl Kivi ci AwR©Z m¶gZv g~j¨vqb Kiv n‡e †h, cieZ©x g~j¨vq‡bi Rb¨ KZUyKy 

Dchy³| cÖ‡qvRbxq me m¶gZv AR©b n‡q‡Q wK-bv Zv Rvbvi Rb¨ gwWD‡ji †k‡l m¶gZv gv‡bi GKwU †PKwj÷ †`Iqv 

n‡q‡Q| GB Z_¨wU †KejgvÎ Avcbvi wb‡Ri Rb¨| GwU †Kv‡bv `vßwiK Kv‡R e¨env‡ii Rb¨ bq|  
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  gwWD‡ji welqe ‘̄ 

gwWD‡ji bvg : Ôcvidg© Re G¨vbvjvBwQQ, wewWs GÛ wMM (Perform Job Analysis, 

Bidding and Gigs) 

gwWD‡ji eY©bv : 

G BDwb‡U cvidg© Re G¨vbvjvBwQQ, wewWs GÛ wMM- Gi †K․kj cÖ‡qvM Kivi cÖ‡qvRbxq Z_¨vw` I c×wZ AšÍf©~³ Av‡Q| 

G `ÿZvmg~n †evSv I Rvbvi gva¨‡g GKRb wkÿv_©x cvidg© Re G¨vbvjvBwQQ, wewWs GÛ wMM-Gi †K․kjmg~n cÖ‡qvM 

Ki‡Z mÿg n‡e| 

 

byb¨Zg mgq: 15 N›Uv| 

 

wkLbdj  (Learning Outcome) t  

GB gwWDjwU m¤úbœ Kivi ci wk¶v_©xiv wbb¥‡³v KvR¸‡jv Ki‡Z cvi‡e : 

 

1) Re A¨vb¨vjvBwmm Kiv 

2) R‡e weW Kiv 

3) wMM •Zwii cÖ ‧̄wZ MÖnb Kiv 

4) wMM •Zwi Kiv 

 

hvPvB/gyj¨vqb gvb`Ð (Assessment Criteria)t 

1) Re A¨vb¨vjvBwmm Ki‡Z cvi‡e| 

2) K¬v‡q›U wn‡÷vwi m¤ú‡K© Rvb‡e| 

3) Re †Wmwµcmb m¤ú‡K© Rvb‡e| 

4) R‡e weW Ki‡Z cvi‡e| 

5) we‡Wi Rb¨ Re wbe©vPb  Ki‡Z cvi‡e| 

6) Kfvi ‡jUvi wjL‡Z cvi‡e| 

7) wMM •Zwii cÖ ‧̄wZ MÖnb Ki‡Z cvi‡e| 

8) wMM ‣Zix Ki‡Z cvi‡e|  
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wkLbdj (Learning Outcome): 1# Re A¨vb¨vjvBwmm Kiv 

 

welqe ‘̄ (Contents) t 

2. Re A¨vb¨vjvBwmm 

3. K¬v‡q›U wn‡÷vwi 

4. Re †Wmwµcmb 

g~j¨vqb gvb`Ð (Assessment Criteria): 

1. Re A¨vb¨vjvBwmm Ki‡Z cvi‡e| 

2. K¬v‡q›U wn‡÷vwi m¤ú‡K© Rvb‡e| 

3. Re †Wmwµcmb m¤ú‡K© Rvb‡e| 

 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  

4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): Re A¨vb¨vjvBwmm Kiv| 

  

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

Re A¨vb¨vjvBwmm Kiv|

 

cÖ‡Z¨K wk¶v_©x‡K- 

 Re A¨vb¨vjvBwmm Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ Z_¨cÎ 

(Information sheet) 1.1 co‡Z n‡e| 

 

 Re A¨vb¨vjvBwmm Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ ¯̂-hvPvB (Self 

check) 1.1 m¤úv`b Ki‡Z n‡e| 

 

 Re A¨vb¨vjvBwmm Kivi `ÿZv AR©‡bi Rb¨ Kg©cÎ (Job sheet) 1.1 

Abykxjb Ki‡Z n‡e|  
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Z_¨cÎ (Information Sheet) 1.1 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv Re 

A¨vb¨vjvBwmm Kiv m¤ú‡K© we Í̄vwiZ Rvb‡Z cvi‡e| 

 

‡h †Kvb R‡e weW Kivi c~‡e© Re A¨vb¨vjvBwmm KivUv LyeB ¸iæZ¡c~Y©| KviY eZ©gv‡b 

gv‡K©U‡cø‡m weW Kivi Rb¨ GLb †c Kiv jv‡M| fv‡jvfv‡e Re A¨vb¨vjvBwmm bv K‡i 

kZ kZ R‡e A¨vcøvB K‡iI A‡bK mgq Re cvIqv hvq bv| Avevi weW Kivi Rb¨ PvR©I 

jv‡M| myZivs weW Kivi c~‡e© Aek¨B Re Ges K¬v‡q›U m¤ú‡K© fv‡jvfv‡e Rvbv Riæwi|  

gv‡K©U‡cøm¸‡jv‡Z R‡ei Rb¨ `yÕ ai‡bi Pzw³ Kiv nq| AvIqviwj Re Ges wd·W Re Pzw³| AvIqviwj Re¸‡jv cÖwZ N›Uvq 

†c‡g›U K‡i, KvR KZUzKz †kl n‡jv †mUv GLv‡b we‡eP¨ welq bv| 

wd·W R‡ei †ÿ‡Î K¬v‡q‡›Ui hv‡_ Pzw³ nq KZ Wjv‡i Zvi cÖ‡R± m¤úbœ Kiv n‡e| K¬v‡q›U‡K KvR †Wwjfvwi †`qvi ci 

hw` Zvi cQ›` nq Zvn‡j †m †c‡g‡›U wiwjR Ki‡e Avi cQ›` bv n‡j widvÛ PvB‡e ev wWmcyU Ki‡e ev †b‡MwUf wiwfD 

‡`‡e| 

Re A¨vb¨vjvBwmm Gi †ÿ‡Î wb‡¤œv³ welq¸‡jv we‡ePbv Ki‡Z n‡e : 

 

wPÎ: AvcIqvK© Re 

1| K¬v‡q›U wn‡÷vwi: 

 Avcwb cÖ_‡g Dc‡ii Qwei 1 bs c‡q‡›Ui w`‡K ‡Lqvj Ki‡eb| Av‡MB ‡`‡L wbb Avcwb hvi Kv‡Ri Rb¨ weW 

Ki‡Qb Zvi GKvD‡›Ui ‡c‡g›U ‡g_W ‡fwidvBW wKbv| GLv‡b Qwe‡Z ‡`Lv hv‡”Q Zvi ‡c‡g›U ‡g_W ‡fwidvBW 

KviY Zvi cv‡k MÖxb Kvjv‡ii wUK wPý Av‡Q| 
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Gici Zvi wcÖwfqvm K›Uv±i/IqvK©vi‡`i ‡`qv ‡iwUs KZ? 4 Gi wb‡P ‡iwUs n‡j weW bv KivB fv‡jv| 

 Gevi ‡m ‡Kvb ‡`‡ki K¬v‡q›U Rvb‡Z n‡e| Zzjbvg~jKfv‡e BwÛqv/ cvwK Í̄vb/wdwjcvBb/BR«vBj Gwo‡q Pjv 

fv‡jv| Z‡e Kv‡iv fv‡jv jvM‡j KvR Kiv †h‡Z cv‡i, Kvib mevB Lvivc nq bv| 

 Gevi ‡`‡L wbb Zvi nvqvi ‡iU ‡Kgb| ‡m G hver KZ¸‡jv Re ‡cv÷ K‡i‡Q Avi KZ % nvqvi K‡i| A‡bK 

K¬v‡q›U Av‡Q ïay ‡cv÷ K‡i nvwi‡q hvq| G‡`i R‡e weW K‡i Avcbvi Kv‡b±m bó Ki‡eb bv| wgwbgvg 70% 

nvqvi ‡iU n‡j weW Kiv fv‡jv| Z‡e Avcwb evov‡Z Kgv‡Z cv‡ib| 4 bs c‡q‡›U Zvi ‡UvUvj ‡¯úÛ ‡`L‡Z 

cv‡ib| Z‡e GwU GZUv ¸iæZ¡c~Y© bq| 

2| Re †Wmwµcmb:  

Dc‡ii wP‡Îi 5 bs wPwýZ  ̄v‡b Gevi R‡ei wWw¯…ckbwU Lye fv‡jv K‡i wgwbgvg `yÕ evi coyb Ges GwU‡K ‡evSvi ‡Póv 

Kiæb- 

 K¬v‡q›U Kx ‡P‡q‡Q Zv eyS‡Z ‡c‡i‡Qb wKbv? Zvi wiKqvi‡g›U Avcbv‡K eyS‡Z n‡e| 

 Avcwb wK Zvi KvRwU Ki‡Z cvi‡eb?  

 Avcwb wK Zvi ‡`qv Kv‡Ri Pvwn`v c~iY Ki‡Z cvi‡eb? 

hw` cv‡ib Zvn‡j c‡ii av‡c hvb bv n‡j IB Re ‡_‡K ‡ei n‡q hvb| 

Dc‡ii wP‡Îi 6bs wPwýZ  ̄v‡b A‡bK¸‡jv welq Av‡Q ‡hgb cÖ‡R± ‡÷R, cøvUdg©, Ab‡Mvwqs cÖ‡R±, cÖ‡R± UvBc, Av`vi 

w¯‥j| 

cøvUdg©: GLv‡b ‡m Zvi cÖ‡R‡±I m¤¢ve¨ Uyjm / mvBU wb‡q wj‡L‡Q| Avcwb wgwj‡q wbb Gi e¨env‡i Avcwb G·cvU© wKbv| 

 Ab‡Mvwqs ‡c«v‡R±: Avcwb ‡`‡L wbb GLv‡b ‡`qv cÖ‡R± UvB‡ci ‡Kv‡bv cÖ‡R± Avcbvi ivwbs Av‡Q wKbv| (bZyb‡`i GwU 

‡Lqvj Kivi `iKvi ‡bB|) 

cÖ‡R± UvBc: GwU ‡Kgb UvB‡ci cÖ‡R± ‡mwU ejv n‡q‡Q| 
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wPÎ: AvcIqvK© Re 

Dc‡ii wP‡Îi 7 bs c‡q›UwU me R‡e _v‡K bv| Z‡e GLb ‡ewkifvM R‡eB _v‡K| hw` GwU _v‡K Zvn‡j Avcbv‡K GB 

cÖ‡kœi DËi Ki‡Z n‡e| Avi Avcbv‡K gv_vq ivL‡Z n‡e ‡h GwU wKš‧ K¬v‡q‡›Ui Kv‡Q Avcbv‡K kU©wj÷ Kivi ev 

B›UviwfD ‡Z WvKvi GKwU Ab¨Zg KviY n‡Z cv‡i hw` Avcwb Zv‡K Gi DËi Lye fv‡jv fv‡e eY©bv Ki‡Z cv‡ib| ZvB 

GwU‡K ‡njvq cvk KvUv‡bvi ‡Póv fy‡jI Ki‡eb bv| GwU‡K A‡bK my›`i K‡i ¸wQ‡q ‡jLvi ‡Póv Ki‡eb |  

GLv‡b K¬v‡q›U GKvwaK cÖkœI w`‡q _v‡K| myZivs GwU Avcbvi BbUviwfD cvIqvi GKwU fv‡jv nvwZqvi n‡Z cv‡i| 

Dc‡ii wP‡Îi 8 bs c‡q›UwU Job success ratio| GB m¨v¤új R‡e GwU 90% Av‡Q| GLb GLv‡b bZyb‡`i GKUy mgm¨v 

nq| Z‡e bZyb‡`i Rb¨ civgk© GB ‡h GwU‡K Ignore Ki‡Z| Avcbvi Ab¨ me wVK _vK‡j GwU Avcbv‡K Lye ‡ewk 

‡fvMv‡e bv| Avi me R‡e GwU 90% _v‡K bv| hw` _v‡KI Avcwb Ignore Kiyb| hw` evwK Ab¨ me c‡q›U wVK _v‡K weW 

Kiyb| 

Dc‡ii wP‡Îi 9 bs c‡q›UwU Prefered location, GwU me R‡e _v‡K bv| Z‡e A‡bK K¬v‡q›UB ‡¯úwmwdK ‡jv‡Kkb ‡_‡K 

wd«j¨vÝvi nvqvi Ki‡Z Pvq| ‡hgb GLv‡b ‡`Lv hv‡”Q K¬v‡q›U Av‡gwiKv ‡_‡K ‡jvK Pv‡”Q| Avi Avwg evsjv‡`‡ki ZvB, 

Avgvi GLv‡b ‡iW ‡`Lv‡”Q| GBiKg R‡e weW bv KivB fv‡jv|  

Dc‡ii wP‡Îi 10 bs c‡q›UwU‡Z Language Gi w¯‥j Rvb‡Z †P‡q‡Q| English Language G `ÿZv †Kgb Zv Avcbvi 

†cÖvdvB‡j wm‡j± Kiv _vK‡e| A‡bK mgq K¬v‡q›U †bwUf Pvq, †m‡ÿ‡Î Avgv‡`i AMÖvwaKvi _v‡K bv| 

Dc‡ii wP‡Îi 11 bs ‡mKk‡b GB R‡e KZRb BwZg‡a¨ weW K‡i‡Q, KZ Rb‡K K¬v‡q›U BbfvBU K‡i‡Q Ges KZ Rb‡K  

B›UviwfD Kj K‡i‡Q Zv ‡`L‡Z cvi‡eb| 

hw` Avcwb ‡`‡Lb ‡h BwZg‡a¨ K¬v‡q›U 3/4 Rb‡K B›UviwfD‡Z Kj K‡i‡Q ev 3/4 Rb‡K BbfvBU K‡i‡Q ‡mB R‡e weW bv 

KivB fv‡jv| 
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A‡bK mgq wKQz K¬v‡q›U cv‡eb hviv wKQz KvR m¨v¤új wn‡m‡e K‡i w`‡Z ej‡e, ev ej‡Z cv‡i †h GKwU KvR K‡i w`‡j 

Zvici nvqvi Ki‡e| wKQz Av‡Q ej‡e †mjm n‡j Kwgkb ‡`‡e, G ai‡bi K¬v‡q›U †_‡K `~‡i _vKv fv‡jv| 

Dc‡iv³ welq¸‡jv we‡ePbv Kivi ci wm×všÍ wb‡Z n‡e †h, †Kvb R‡e weW Ki‡eb Avi †Kvb R‡e weW Ki‡eb bv| KviY 

weW Kivi Rb¨ Kv‡b±m& wKb‡Z nq| ZvB Kv‡b±m&¸‡jv †hb mwVKfv‡e e¨envi Ki‡Z cv‡ib †m wel‡q †Lqvj ivLv   
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‡mjd ‡PK-1.1 

 

Re A¨vb¨vjvBwmm Kiv 

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

AwZ mswÿß cÖkœ-  

1. cÖkœ-  K¬v‡q›U wn‡÷vwi ej‡Z Kx †evSvq? 

DËit 

2.  cÖkœ-  K¬v‡q‡›Ui †iwUs ej‡Z Kx †evSvq? 

DËit  
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DËicÎ-1.1 

 Re A¨vb¨vjvBwmm Kiv 

1. cÖkœ-  K¬v‡q›U wn‡÷vwi ej‡Z Kx †evSvq? 

DËit K¬v‡q›U gv‡K©‡cø‡m Kx ai‡bi Kvh©µg K‡i‡Q, K¬v‡q‡›Ui †jv‡Kkb, 

†iwUs, nvqvi †iU, wi‡m›U Re BZ¨vw` n‡jv K¬v‡q›U wn‡÷vwi|  

 

2. cÖkœ-  K¬vB‡›Ui †iwUs ej‡Z Kx †evSvq? 

DËit K¬v‡q›U AZx‡Z †h me wd«j¨vÝvi‡`i mv‡_ KvR K‡i‡Q Zviv KZ †iwUs w`‡q‡Q (5 Gi g‡a¨) 

†m¸‡jvi Mo †iwUsB K¬v‡q‡›Ui †iwUs| 
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Kg©cÎ (Job Sheet) 1.1 

Job Name (Kv‡Ri bvg): Re A¨vb¨vjvBwmm KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

3) G‡cÖvb 

4) we`y¨r wb‡ivaK RyZv 

 

hš¿cvwZ I DcKiY :  

8. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

9. B›Uvi‡bU ms‡hvM 

10. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

11. ¯‥¨vbvi I wcÖ›Uvi 

12. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

13. LvZv, Kjg/‡cwÝj 

14. ̄ ^v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

Gw±wfwU : 

3) gv‡K©U‡cø‡m Re A¨vb¨vjvBwmm Kiv|  



62 
 

  DcKiYcÎ (Specification Sheet) 1.1 

  

1. K¬v‡q›U wn‡÷vwi m¤ú‡K© aviYv jvf K‡ib| 

2. Re †Wmwµcmb m¤ú‡K© aviYv jvf K‡ib|  
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wkLbdj (Learning Outcome): 2# R‡e weW Kiv 

 

welqe ‘̄ (Contents) t 

1. R‡e weW Kiv  

2. gv‡K©U‡cø‡m mwµq _vKv 

3. we‡Wi Rb¨ Re wbe©vPb 

4. ‡c«v‡cvRvj ‡jUvi ev Kfvi ‡jUvi 

 

g~j¨vqb gvb`Ð (Assessment Criteria): 

1. R‡e weW Ki‡Z cvi‡e| 

2. we‡Wi Rb¨ Re wbe©vPb  Ki‡Z cvi‡e| 

3. Kfvi ‡jUvi wjL‡Z cvi‡e| 

 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  

4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): R‡e weW Kiv| 

  

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

R‡e weW Kiv|

 

cÖ‡Z¨K wk¶v_©x‡K- 

 R‡e weW Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ Z_¨cÎ (Information 

sheet) 1.2 co‡Z n‡e| 

 

 R‡e weW Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ ¯̂-hvPvB (Self check) 

1.2 m¤úv`b Ki‡Z n‡e| 

 

 R‡e weW Kivi `ÿZv AR©‡bi Rb¨ Kg©cÎ (Job sheet) 1.2 Abykxjb 

Ki‡Z n‡e|  
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Z_¨cÎ (Information Sheet) 1.2 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv R‡e weW Kiv 

m¤ú‡K© we Í̄vwiZ Rvb‡Z cvi‡e| 

 

R‡e weW Kiv ej‡Z †evSvq wd«j¨vwÝs gv‡K©U‡cø‡m KvR cvIqvi Rb¨ Av‡e`b Kiv| ‡h 

†Kvb R‡e weW Kivi Rb¨ gv‡K©U‡cø‡m mwµq _vKv LyeB Riæix| Avgv‡`i Awdm UvBg 

†_‡K Av‡gwiKv ev KvbvWvi Awdm UvBg Avjv`v| hvi d‡j weW Kivi Rb¨ Zv‡`i 

Awdwmqvj UvBg Avgv‡`i‡K †e‡Q wb‡Z n‡e| KviY Re †cv÷ Kivi ci hZ `ªæZ weW Ki‡eb ZZ KvR cvIqvi m¤¢vebv 

‡e‡o hv‡e| KvR cvIqvi Rb¨ Avgv‡`i iv‡Zi UvBgB Dchy³| 

gv‡K©U‡cø‡m mwµq _vKv: 

bZyb‡`i Rb¨ †cÖvdvBj KgwcøU Kivi ci KvR cvIqvi cieZ©x c`‡¶c n‡”Q mwµqZv| gv‡K©U‡cø‡m hZ‡ewk GKwUf 

_vK‡eb KvR cvevi m¤¢vebv ZZ‡ekx| ‡hgb: nq‡Zv GKwU Kv‡R weW K‡iB Avcwb Ad-jvBb n‡q ‡M‡jb| mvaviYZ 

K¬v‡q›U Ad-jvB‡b _vKv KvD‡K B›UviwfD‡qi Rb¨ Wv‡K bv|| myZivs ‡gvevBj ‡nvK ev Kw¤úDUvi ‡h‡Kvb fv‡e Avcbv‡K 

w`‡bi AwaKvsk mgq AbjvBb _vK‡Z n‡e| GKwUf _vKvi Rb¨ ‡gvevBj A¨vcm e¨envi Ki‡Z cv‡ib| 

we‡Wi Rb¨ Re wbe©vPb: 

B”QvgZ bv ey‡S ‡h ‡Kvb Kv‡R weW Ki‡j KvR cvIqvi m¤¢vebv LyeB Kg| KvR cvevi 70% wbf©i K‡i Re wbe©vPb Kivi 

Dci| ‡h KvR Avcwb cv‡ib bv, ‡h Kv‡R K¬v‡q›U G·cvU© ‡j‡f‡ji wd«jvÝvi PvB‡Q, ‡h Kv‡R K¬v‡q›U wbw`©ó 

‡Kvqvwjwd‡Kkb PvB‡Q (90% Re mvK‡mm, ivBwRs ‡U‡j›U, 100+ N›Uv BZ¨vw`) ‡mB mKj KvR ‡_‡K cÖ_g Ae¯ vq `~‡i 

_vK‡Z n‡e| Avcwb hw` AvcIqvi‡K© cÖPyi mgq w`‡q Re ‡cv÷ ‡`‡L _v‡Kb Zvn‡j ‡`L‡eb cÖwZw`bB wKQy mnR Re Av‡m 

‡h¸‡jv‡Z K¬v‡q›U A‡bK wd«j¨vÝvi nvqvi K‡i, GgbwK e‡jB ‡`q Zviv bZyb wd«j¨vÝvi Pvq| Avcwb ‡mB Re¸‡jvq weW 

Ki‡Z cv‡ib| AvcIqv‡K© wZb †j‡f‡ji Re †`L‡Z cv‡eb| cÖ_g Ae¯ vq Entry Level I Medium Level Gi Re¸‡jv‡Z 

weW Ki‡Z cv‡ib| 

‡c«v‡cvRvj ‡jUvi ev Kfvi ‡jUvi: 

bZyb‡`i Rb¨ Kfvi ‡jUvi A‡bK ¸iæZ¡c~Y©| Køv‡q‡›Ui Re †cv÷wU Lye fv‡jvfv‡e c‡o wbb| †mLvb †_‡K Zvi †gBb 

wi‡Kvq¨vi‡g›U Ly‡R †ei Kiæb| Zvici †m welqwU wb‡q Kfvi †jUvi †jLv ïiæ Kiæb| A‡bK mgq K¬v‡q›U GKwU kã w`‡q 

Kfvi †jUvi ‡jLv ïiæ Ki‡Z e‡j| KviY, wZwb †`L‡Z Pvb Avcwb ‡cv‡÷i cy‡ivUv c‡o‡Qb wK-bv| Kfvi ‡jUv‡i ïaygvÎ 

Re wi‡j‡UW Ges R‡ei Rb¨ `iKvix K_vevZ©v wjL‡eb| AwZwi³ ev AcÖ‡qvRbxq K_vevZ©v cwinvi Kiyb| ‡hb Avcbvi 

Kfvi ‡jUvi c‡oB K¬v‡q›U eyS‡Z cv‡i Avcwb GB KvRwU Ki‡Z cvi‡eb Ges GB Kv‡R G·cvU©| GKB Kfvi †jUvi ev 

GKwU †Ug‡cøU w`‡q me R‡e weW Kiv hv‡e bv| KviY GK GK K¬v‡q‡›Ui wi‡Kvq¨vi‡g›U GK GK iKg| KviI Kfvi †jUvi 

Kwc / GwWU K‡iI weW Kiv hv‡e bv| Avi Re ‡cv‡÷ hw` cÖkœ _v‡K Z‡e IB¸‡jvi DËi Aek¨B wVKgZ w`‡Z n‡e| 

‡ewki fvM K¬v‡q›U H cÖ‡kœi DËi ‡`‡LB nvqvi K‡i| m¤úªwZ hw` H ai‡Yi KvR K‡i _v‡Kb Zvn‡j Zvi wjsK Kfvi 

†jUv‡i AšÍf©z³ Ki‡Z cv‡ib Ges Kfvi †jUvi Gi wb‡P dvBj GUvP& Kivi Acmb _v‡K| †mLv‡b GB wi‡j‡UW †Kvb 

Kv‡Ri m¨v¤új _vK‡j Zv Avc‡jvW Ki‡Z cv‡ib|  
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‡mjd ‡PK-1.2 

 

R‡e weW Kiv 

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

AwZ mswÿß cÖkœ-  

1. cÖkœ-  R‡e weW Kiv ej‡Z Kx †evSvq? 

DËit 

2.  cÖkœ-  gv‡K©U‡cø‡m mwµq _vKv ej‡Z Kx †evSvq? 

DËit 
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DËicÎ-1.2 

 R‡e weW Kiv 

1. cÖkœ-  R‡e weW Kiv ej‡Z Kx †evSvq? 

DËit R‡e weW Kiv ej‡Z †evSvq wd«j¨vwÝs gv‡K©U‡cø‡m KvR cvIqvi Rb¨ 

Av‡e`b Kiv| 

2.  cÖkœ-  gv‡K©U‡cø‡m mwµq _vKv ej‡Z Kx †evSvq? 

DËit gv‡K©U‡cø‡m mwµq _vKv ej‡Z ‡evSvq AbjvB‡b _vKv Ges gv‡K©U‡cø‡mi Gw±wfwU wbqwgZ †PK Kiv| 
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Kg©cÎ (Job Sheet) 1.2 

Job Name (Kv‡Ri bvg): R‡e weW KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

3) G‡cÖvb 

4) we`y¨r wb‡ivaK RyZv 

 

hš¿cvwZ I DcKiY :  

1. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

2. B›Uvi‡bU ms‡hvM 

3. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

4. ¯‥¨vbvi I wcÖ›Uvi 

5. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

6. LvZv, Kjg/‡cwÝj 

7. ¯̂v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

Gw±wfwU : 

1. R‡e weW Kiv| 
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avc - 1: cÖ_‡g weW Kivi Rb¨ GKUv Re wbe©vPb K‡ib: 

 

wPÎ: Re wbe©vPb  

avc-2: R‡e wK¬K Kiæb Ges fv‡jvfv‡e c‡o ‡bb| Gici Submit a Proposal G wK¬K K‡ib| 

 

wPÎ: Submit a Proposal 
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avc-3: Avcbvi Kv‡Ri g~j¨ wba©viY K‡ib: 

 

wPÎ: Kv‡Ri g~j¨ wba©viY 

avc-3: Gevi GB R‡ei Rb¨ Kfvi †jUvi ‡j‡Lb, Zvici GB ai‡Yi KvR Av‡M K‡i _vK‡j Zvi †cvU©‡dvwjI 

A¨vUvP‡g‡›U Avc‡jvW K‡ib| Zvici Submit a Proposal G wK¬K K‡ib |  

 

wPÎ: Kfvi †jUvi 
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Avcbvi GB R‡e weW Kiv †kl n‡q‡Q|

 

wPÎ: weW mdj nIqvi evZ©v  
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  DcKiYcÎ (Specification Sheet) 1.2 

  

1. we‡Wi Rb¨ Re wbe©vPb K‡ib| 

2. Kfvi ‡jUvi ‡j‡Lb|  

3. weW K‡ib| 
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wkLbdj (Learning Outcome): 3# wMM •Zwii cÖ¯‧wZ MÖnb Kiv 

 

welqe ‘̄ (Contents) t 

1. wMM •Zwii cÖ ‧̄wZ  

g~j¨vqb gvb`Ð (Assessment Criteria): 

1. wMM •Zwii cÖ ‧̄wZ MÖnb Ki‡Z cvi‡e| 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  

4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): wMM •Zwii cÖ¯‧wZ MÖnb Kiv| 

  

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

wMM •Zwii cÖ ‧̄wZ MÖnb Kiv|

 

cÖ‡Z¨K wk¶v_©x‡K- 

 wMM •Zwii cÖ¯‧wZ MÖnb Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ Z_¨cÎ 

(Information sheet) 1.3 co‡Z n‡e| 

 

 wMM •Zwii cÖ ‧̄wZ MÖnb Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ ¯̂-hvPvB 

(Self check) 1.3 m¤úv`b Ki‡Z n‡e| 

 

 wMM •Zwii cÖ ‧̄wZ MÖn‡bi `ÿZv AR©‡bi Rb¨ Kg©cÎ (Job sheet) 

1.3 Abykxjb Ki‡Z n‡e|  
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Z_¨cÎ (Information Sheet) 1.3 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv wMM •Zwii 

cÖ ‧̄wZ MÖnb Kiv m¤ú‡K© we Í̄vwiZ Rvb‡Z cvi‡e| 

 

wMM •Zwii c~‡e© K‡qKwU wel‡q cÖ ‧̄wZ †bqv fv‡jv| wKQz wKQz K¨vUvMwi‡Z w¯‥j †U÷ w`‡q 

cvk bv Ki‡j dvBfv‡i wMM cvewjm Kiv hvq bv| ZvB Avcbvi w¯‥j wi‡j‡UW hZiKg 

cÖkœ n‡Z cv‡i †m¸‡jv fv‡jvfv‡e wk‡L wb‡Z cv‡ib| Gici w¯‥j wi‡j‡UW †U÷¸‡jv 

wMM •Zwii c~‡e©B w`‡q w`b| 

Avcwb †h wMM •Zwi Ki‡eb †mB wi‡j‡UW wMM¸‡jv wimvP© K‡i wbb| Gici GmBI †d«Ûwj GKwU UvB‡Uj •Zwi Kiæb| 

†Lqvj ivL‡eb Avcbvi Uv‡M©‡UW wKIqvW©wU †hb UvB‡U‡ji ïiyi w`‡K _v‡K|  

wM‡Mi Rb¨ M¨vjvwi‡Z wfwWI, B‡gR A¨vW Ki‡Z nq| B‡gR¸‡jv AcwUgvBR K‡i wb‡Z n‡e| B‡g‡Ri me©wb¤œ mvBR 550 

  370 wc‡·j| G‡ÿ‡Î AbycvZ wVK †i‡L 2/3 ¸Y eo K‡i wb‡Z cv‡ib| Zvn‡j B‡gR †KvqvwjwU wVK _vK‡e| B‡g‡Ri 

UvB‡Uj  nvB‡db (-) w`‡q w`‡q wjL‡eb| †hgb: on-page-seo-service.jpg 

B‡g‡Ri EXIF WvUv¸‡jv fv‡jvfv‡e A¨vW Ki‡eb| GRb¨ Aek¨B .jpg dig¨v‡Ui B‡gR wb‡eb| B‡g‡Ri Dci gvD‡mi 

ivBU evUb wK¬K K‡i †cÖvcviwU‡R †M‡j EXIF WvUv A¨vW Kivi Ackb cv‡eb| wb‡P GKwU B‡g‡Ri EXIF WvUv †`Lv‡bv 

n‡jv: 
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wPÎ: Image EXIF 

 

‡h wel‡q wMM •Zwi Ki‡eb ‡m wel‡q †h wMM¸‡jv i¨vs‡K Av‡Q †m¸‡jv wimvm© K‡i cvuPwU mvP© U¨vM Av‡M †_‡KB wm‡j± 

K‡i ivLyb ‡hb wMM •Zwii mgq wimvP© bv Kiv jv‡M| Avcbvi wM‡Mi K¨vUvMwi Ges mve-K¨vUvMwi Kx n‡e Zv Av‡M †_‡KB 

wimvP© K‡i wm‡j± K‡i ivLyb| 

cÖwZUv wM‡M 1 Uv A_ev 3 Uv c¨v‡KR Kiv hvq| KZ¸‡jv c¨v‡KR Ki‡eb Zv Avcbvi Ges Avcbvi mvwf©‡mi Dci wbf©i 

K‡i|  
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‡mjd ‡PK-1.3 

wMM •Zwii cÖ¯‧wZ MÖnb Kiv 

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

AwZ mswÿß cÖkœ-  

1. cÖkœ-  wMM B‡g‡Ri me©wb¤œ mvBR KZ wc‡·j? 

DËit 

2.  cÖkœ-  wM‡M m‡ev©”P KZ¸‡jv mvP© U¨vM hy³ Kiv hvq? 

DËit  
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DËicÎ-1.3 

 wMM •Zwii cȪ ‧wZ MÖnb Kiv 

1. cÖkœ-  wMM B‡g‡Ri me©wb¤œ mvBR KZ wc‡·j? 

DËit wMM B‡g‡Ri me©wb¤œ mvBR 550   370 wc‡·j 

2.  cÖkœ-  wM‡M m‡ev©”P KZ¸‡jv mvP© U¨vM hy³ Kiv hvq? 

DËit wM‡M m‡ev©”P cvuPwU mvP© U¨vM hy³ Kiv hvq| 
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Kg©cÎ (Job Sheet) 1.3 

Job Name (Kv‡Ri bvg): wMM •Zwii cÖ¯‘wZ MÖnb KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

3) G‡cÖvb 

4) we`y¨r wb‡ivaK RyZv 

 

hš¿cvwZ I DcKiY :  

1. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

2. B›Uvi‡bU ms‡hvM 

3. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

4. ¯‥¨vbvi I wcÖ›Uvi 

5. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

6. LvZv, Kjg/‡cwÝj 

7. ¯̂v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

Gw±wfwU : 

1. wMM •Zwii Rb¨ 550 × 370 wc‡·j mvB‡Ri B‡gR •Zwi Kiv | 
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cÖ_‡g Adobe Photoshop mdUIq¨v‡i ‡h‡Z n‡e| Zvici File wK¬K K‡i Open G wK¬K Ki‡Z n‡e| 

 
wPÎ: File Open 

Gici Avcwb †h QwewU wMM •Zwii Rb¨ 550   370 wc‡·j mvB‡Ri •Zwi Ki‡eb †mwU wbe©vPb Ki‡Z n‡e Ges Open G 

wK¬K (Click) Ki‡Z n‡e| Zvn‡j Avcbvi Kvw•LZ QwewU Open n‡e| 
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wPÎ:  File Open 

 

Gici µc Uz‡j wK¬K Ki‡j ‡h wc‡·‡j B‡gRwU µc Ki‡Z PvB †m mvBR ‡`qv hv‡e| cÖ_‡g IqvBW w`‡Z n‡e, †mLv‡b 

wjL‡Z n‡e 550px, Zvici nvB‡U wjL‡Z n‡e 370px, Gici wK‡ev‡W©i G›Uvi evUb Pvc‡j B‡gRwU µc n‡q hv‡e|  

 

wPÎ: B‡gR µc Kiv 

 

Gici File G wM‡q Save G wK¬K Ki‡j wMM •Zwii Rb¨  550   370 wc‡·j mvB‡Ri B‡gR n‡q hv‡e| 
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  DcKiYcÎ (Specification Sheet) 1.3 

  

1. wM‡Mi B‡gR •Zix K‡ib| 

2. wMM •Zixi cÖ ‧̄wZ MÖnb K‡ib| 
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wkLbdj (Learning Outcome): 4# wMM •Zwi Kiv 

 

welqe ‘̄ (Contents) t 

1. wMM •Zwi  

g~j¨vqb gvb`Ð (Assessment Criteria): 

2. wMM ‣Zix Ki‡Z cvi‡e| 

kZ©vewj (Conditions ) t 

Kv‡Ri mgq wk¶v_©x‡K Aek¨B mieivn Ki‡Z n‡e: 

1.  wcwcB, 

2. miÄvg I DcKiY, 

3. Kw¤úDUvi, 

4. hš¿cvwZ| 

 

wk¶v DcKib (Learning Materials) t 

1. eB, g¨vbyqvj 

2. gwWDj / ‡idv‡iÝ 

3. Kw¤úDUvi  

4. B›Uvi‡bU Kv‡bKkb  
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cÖwkÿY Kvh©µg (Learning Activities) t 
 

wkLbdj (Learning Outcome): wMM •Zwi Kiv | 

  

wkLb KvR  (Learning Activities) wb‡`©kbv (Resources / Special instructions) 

wMM •Zwi Kiv|

 

cÖ‡Z¨K wk¶v_©x‡K- 

 wMM •Zwi Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ Z_¨cÎ (Information 

sheet) 1.4 co‡Z n‡e| 

 

 wMM •Zwi Kiv m¤ú‡K© aviYv jvf Kivi Rb¨ ¯̂-hvPvB (Self check) 

1.4 m¤úv`b Ki‡Z n‡e| 

 

 wMM •Zwi Kivi `ÿZv AR©‡bi Rb¨ Kg©cÎ (Job sheet) 1.4 

Abykxjb Ki‡Z n‡e|  
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Z_¨cÎ (Information Sheet) 1.4 

wk¶vi D‡Ïk¨ (Learning Objective) t GB Z_¨cÎ covi ci wk¶v_©xiv wMM •Zwi Kiv 

m¤ú‡K© we Í̄vwiZ Rvb‡Z cvi‡e| 

 

wMM •Zwii mgq A‡bKUv cøvb K‡i Ges mgq wb‡q Kiv DwPr| KviY wMMwU Avcbvi 

GKwU m¤ú`| mvivRxeb GLvb †_‡K Avcwb BbKvg Ki‡Z cvi‡eb| wMM •Zwii avc¸‡jv 

wb‡q we Í̄vwiZ Av‡jvPbv Kiv n‡jv: 

1) Avcbvi mvwf©‡mi mve-K¨vUvMwi Lyu‡R ‡ei K‡ib : 

Avcbvi GKvD‡›U jM-Bb Kivi ci Avcwb ‡h K¨vUvMwi‡Z KvR Ki‡eb IB K¨vUvMwi‡Z hviv KvR Ki‡Q Ges hv‡`i wiwfD 

fv‡jv Zv‡`i wMM¸‡jv Av‡M ch©v‡jvPbv Kiyb| Avcwb Gi g‡a¨ wm×všÍ wb‡jb Avcwb GmBI wb‡q KvR Ki‡eb Zvn‡j 

GmBI wi‡j‡UW wMM¸‡jv wb‡q wimvP© Kiæb Ges GmBI Gi mve-K¨vUvMwi‡Z †Kvb †Kvb ai‡bi wMM i‡q‡Q Zvi GKwU 

wj÷ •Zwi Kiæb| Gevi Avcwb †Kvb Kv†R cvi`k©x  Ges Zvi Dci KZ¸‡jv wMMm Ki‡Z cvi‡eb Zvi ZvwjKv Kiæb Ges 

KZ¸‡jv wMM •Zwi Ki‡eb Zvi wm×všÍ wbb| 

2) wMM Kw¤úwUkb ‡`‡Lb : 

K¨vUvMwi wm‡j± Kivi ci Avcwb Avcbvi Kw¤úwUUi Gi wMM¸‡jv ‡`Lyb| we‡klZ Avcwb 4.7 ‡iwUs Gi Dci wMM¸‡jv 

ch©v‡jvPbv Kiyb| ‡`‡Lb Zviv Kx Kx wel‡q Zv‡`i ‡c«vdvB‡j Av‡jvPbv K‡i‡Q| Z‡e bZzb wn‡m‡e †j‡fj-2, Uc †i‡UW, 

Ges †cÖv †fwidvBW G‡`i wMM¸‡jv †`‡L aviYv †bqv †_‡K weiZ _vKv DwPZ| 

3) AvKl©Yxq wMM UvB‡Uj e¨envi K‡ib:  
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wPÎ: wMM UvB‡Uj 

Aek¨B BDwbK I 80 K¨v‡i±im Gi g‡a¨ AvKl©Yxq UvB‡Uj e¨envi Ki‡Z n‡e| ‡h¸‡jv j¶¨ ivL‡eb- 

 GW‡Rw±f e¨envi Kiyb 

 ‡Wwjfvwi UvBg hw` 24 N›Uvi g‡a¨ nq Z‡e Avcwb Zv UvB‡Uj G ivL‡Z cv‡ib| 

 80 K¨v‡i±i Gi g‡a¨ UvB‡Uj w`b|  

 

4) mve-K¨vUvMwi Ges wMM U¨vM wm‡j± K‡ib: 

Avcwb K¨vUvMwi ‡_‡K mve-K¨vUvMwi wm‡j± Kivi ci BÛvw÷ª G·cvU©vBR †_‡K Ggb cvuPwU BÛvw÷ª wm‡j± Kiæb †h mg¯Í 

BÛvw÷†Z Avcbvi `ÿZv Av‡Q| Gici j¨v½y‡qR †mKkb †_‡K Avcwb †Kvb †Kvb fvlvi I‡qe mvB‡U KvR Ki‡Z cvi‡eb 

Zv wm‡j± Kiæb| Gici Avcbvi mvwf©m wi‡j‡UW wMM U¨vM A¨vW Kiæb| wMM U¨vM A‡bKUv wKIqv‡W©i gZB| ‡h †h wel‡q 

K¬v‡q›U mvP© w`‡j Avcbvi wMM cv‡e †mB welq¸‡jv wMM U¨v‡M A¨v¨W Ki‡Z cv‡ib| 
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5) dvBfvi wMM c¨v‡K‡Ri `vg wba©viY K‡ib : 

 

wPÎ: wMM c¨v‡KR 

 

GB ‡mKk‡b Avcwb wZb ai‡Yi c¨v‡KR Advi Ki‡Z cv‡ib|  

 ‡ewmK  

 ÷¨vÛvW©  

 wcÖwgqvg|  

Avcbvi wZbwU Adv‡ii wZb ai‡Yi bvg w`‡Z cv‡ib| bvg †`qvi ci Avcwb 100 K¨v‡i±v‡ii kU© ‡Wmwµckb w`‡eb| 

wZbwU c¨v‡K‡R wZb ai‡bi †Kvqvw›UwU, mgq Ges cÖvBm w`‡Z nq| 

 Advi cÖvBm 5 Wjvi ‡_‡K ïiy| 

 Zvici Avcwb Avcbvi wM‡Mi G·Uªv AckbwU ‡hvM Ki‡Z cv‡ib, †hLv‡b AwZwi³ †Kvb mvwf©m cÖ`vb Ki‡Z 

cv‡ib|  
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 G·Uªv dv÷ ‡Wwjfvwi‡Z c¨v‡KR mg‡qi †_‡K Kg mg‡q †Wwjfvwi ‡`qvi Advi Ki‡Z cv‡ib Ges mvwf©m 

PvR© wb‡Z cv‡ib| 

 Avcbvi gZ hviv †mjvi Av‡Q Ges fv‡jv Ki‡Q Zv‡`i wMM †`‡L c¨v‡KR m¤ú‡K© aviYv wb‡Z cv‡ib| 

 

6) wMM ‡Wmwµckb Ges FAQ: 

 

wPÎ: wMM eY©bv 

 

GB ‡÷‡c Avcbvi mvwf©mwU m¤ú‡K© cwic~Y© eY©bv Kiæb| mvwf©mwU‡Z hv hv w`‡eb Zv ¯úó K‡i w`b| Avcbvi wMM covi 

ci †hb K¬v‡q‡›Ui †fZi †Kvb wØav-Ø›` bv _v‡K| wM‡Mi †k‡li w`‡K e‡j w`b AviI wKQz Rvbvi _vK‡j †hb K¬v‡q›U AW©vi 

‡`Iqvi c~‡e©B Avcbvi †_‡K †R‡b †bq| wM‡Mi †fZ‡ii cÖavb c‡q›U¸‡jv nvB-jvBU ev †evì Ki‡Z cv‡ib| GZ †mjvi 

_vK‡Z K¬v‡q›U †Kb Avcbv‡K nvqvi Ki‡e? - †mB welqUv wM‡Mi g‡a¨ Avcbv‡K Zz‡j ai‡Z n‡e|  
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wMM †Wwmwµck‡b K¨v‡i±vi wjwgU _v‡K 1200| hvi d‡j me wKQz GLv‡b ‡jLv m¤¢e nq bv| FAQ – Frequently Asked 

Question ‡mKk‡b cÖkœ Ges DË‡ii gva¨‡g c~‡e©i K¬v‡q›UMY mPivPi †h mg Í̄ cÖkœ K‡i‡Qb ev K¬v‡q›UMY mPivPi †h mg Í̄ 

cÖkœ K‡i _v‡Kb Zv Zz‡j ai‡Z cv‡ib| hw` AviI wKQz welq _v‡K hv wMM †Ww¯…ck‡b ‡jLvi  my‡hvM nqwb Zv GLv‡b Zz‡j 

ai‡Z cv‡ib| 

 

7) wMM wiKq¨vi‡g›U: 

wMM wiKq¨vi‡g›U n‡”Q Avcwb †h mvwf©m w`‡”Qb GB KvR Kivi Rb¨ K¬v‡q‡›Ui wbKU †_‡K Avcbvi Kx Kx Z_¨ `iKvi| 

 

wPÎ: wMM wiKq¨vi‡g›U 

GLv‡b KvRUv Kivi Rb¨ Avcbvi hv hv `iKvi Zv D‡jøL Ki‡Z n‡e| G Z_¨ Avcwb ‡h †Kvb WKz‡g›U AvKv‡i wb‡Z 

cv‡ib| †m‡ÿ‡Î A¨vUvP‡g›U wm‡j± Ki‡Z cv‡ib|  
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8) wMM M¨vjvwi: 

wb‡Pi Qwe‡Z AvUwU wMM Av‡Q| GLv‡b jÿ¨ Kiæb †Kvb wMMUv mevi †_‡K Avjv`v ev †Kvb wMMUv co‡Z K¬v‡q›U‡K me 

‡_‡K †ewk AvMÖn m„wó K‡i| 

 

wPÎ: bg~bv wMM 

K¬v‡q›U‡K co‡Z ev wK¬K Kivi †cQ‡b me ‡_‡K †ewk fzwgKv iv‡L wMM M¨vjvwi ev wM‡Mi wfwWI ev B‡gR| GLv‡b GKwU 

wfwWI, wZbwU B‡gR Ges `yÕwU wcwWGd dvBj A¨vW Ki‡Z cvi‡eb| wMM wfwWIwU me ‡_‡K †ewk cÖfve †dj‡e 

K¬v‡q‡›Ui`„wó AvKl©‡bi Rb¨| 
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wPÎ: bg~bv wMM wfwWI 

wfwWIwU 1 wgwb‡Ui KvQvKvwQ ivLvi †Póv Ki‡eb| Avcwb Kx Kx mvwf©m w`‡eb, Avcbvi AwfÁZv GB welq¸‡jv wfwWI‡Z 

D‡jøL Ki‡Z cv‡ib| wfwWIwU Aek¨B cÖ‡dkbvj n‡Z n‡e| GQvovI mvwf©m wi‡j‡UW A¨vwb‡gkb wfwWI †`qv †h‡Z cv‡i| 

B‡gR¸‡jv Aek¨B KwcivBU wd« Ges BDwbK n‡Z n‡e| Avcbvi ‡cvU©‡dvwjI wcwWGd AvKv‡i †mf K‡i Avc‡jvW K‡i 

w`‡Z cv‡ib| 

wMM M¨vjvwi Kw¤úwjU Kivi ci wMM cvewjk Ki‡Z cv‡ib| 

 

9) wMM AcwUgvB‡Rkb (Gig Optimization): 

Fiverr  G ‡h ‡Kv‡bv wMM cvewj‡ki ci me‡P‡q `iKvwi nj wMM AwÞgvB‡Rkb| A_©vr, ‡Kv‡bv wbw`©ó Search term Gi 

Rb¨ Avcbvi wMMwU‡K mvP© ‡iRv‡ë Dc‡ii  w`‡K wb‡q Avmv| aiyi Avcbvi wM‡Mi gva¨‡g Avcwb ‡jv‡Mv wWRvB‡bi mvwf©m 

‡mj  Ki‡eb| ‡Kv‡bv evqvi hLb Logo Design wj‡L Fiverr G mvP© w`‡e, ZLb Avcbvi  wMMwU hw` mvP© ‡iRv‡ë c«_g 

w`‡K bv _v‡K Z‡e Kvw•LZ ‡mj cv‡eb bv| Avevi A‡bK ‡¶‡Î ‡`Lv hvq, wM‡M c«Pyi wfwRUi _vKv m‡Ë¡I AW©vi  Avm‡Q 

bv|  

10) wM‡Mi Kbfvm©b e…w× I AwÞgvB‡Rk‡bi Rb¨ wKQy Dcvq : 

K. Research : ‡h  ‡Kv‡bv wMM cvewj‡ki Av‡M ch©vß cwigv‡b wimvP© K‡i wbb| Avcwb ‡hB  mvwf©mwU Advi Ki‡eb, 

‡mUvi Rb¨ evqviiv ‡Kvb Keyword wj‡L mvP© w`‡Z cv‡i Zvi GKwU wj÷ K‡i ‡djyb| Gevi GB Keyword ¸‡jv wj‡L 

Fiverr G mvP©  w`b, wMM¸‡jv ‡`Lyb| GKRb evqvi Gi `…wó‡Z ‡evSvi ‡Póv Kiyb ‡Kvb wMM¸‡jv Avcbvi `…wó AvKl©Y 

Ki‡Q| ‡mB wMM¸‡jvi UvB‡Uj, eY©bv, Qwe mewKQy fv‡jv  K‡i ‡Lqvj Kiyb| Gevi Avcbvi wM‡M Zvi cÖwZdjb NUvb, wMM 

‡_‡K AvBwWqv wbb, wKš‧ KL‡bvB Kwc-‡c÷ Ki‡eb bv| A‡b¨i wMM Kwc K‡i aiv co‡j Avcbvi  A¨vKvD›U evwZj n‡q 

‡h‡Z cv‡i|  

L. Gig Title: wMM  UvB‡Uj LyeB ¸iZ¡c~Y©| KviY nvRvi nvRvi wM‡Mi gv‡S Avcbvi wMMwUi Dci  evqv‡ii c«v_wgK AvM«n 

‣Zwi Kivi KvRwU Ki‡e GB UvB‡Uj| ZvB UvB‡UjwU n‡Z  n‡e AvKl©Yxq Ges G‡Z _vK‡e Avcbvi cy‡iv wM‡Mi 
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c«wZdjb| UvB‡U‡j Aek¨B  Avcbvi ‡gBb Keyword wU ivLyb| UvB‡U‡j ‡h‡nZy gvÎ 80 A¶i e¨envi Kiv  hvq, ZvB 

‡Kv‡bv Keyword `yBevi e¨envi ‡_‡K weiZ _vKyb| 

UvB‡UjwU‡K n‡Z n‡e GKB mv‡_ my›`i, AvKl©Yxq, AvM«n m…wóKvix Ges A_©en|   

M. Gig Category & Sub-category : Avcbvi  wM‡Mi K¨vUvMwi I mve-K¨vUvMwi wbe©vP‡b mZK©Zv Aej¤b̂ Kiyb| wMMwU  

‡Kvb K¨vUvMwi‡Z co‡e hw` eyS‡Z mgm¨v nq Z‡e Avevi wimv‡P© wd‡i hvb| Avcbvi g~j Keyword wU wj‡j mvP© w`b| 

‡`Lyb Avcbvi mvwf©mwUi gZ wMM¸‡jv  ‡Kvb K¨vUvMwi‡Z ‡`Lv‡”Q, ‡mUv wbe©vPb Kiyb| hw` GKB wM‡Mi Rb¨ `yÕwU  

K¨vUvMwi wbe©vPb Kivi gZ nq Z‡e ‡m‡¶‡Î `yÕwU wfbœ wMM ‣Zwi Kiyb Ges `yÕwU‡K wfbœ wfbœ K¨vUvMwi‡Z cvewjk Kiyb| 

G‡¶‡Î `yÕwU wM‡Mi UvB‡Uj, eY©bv mewKQy ‡hb wfbœ wfbœ nq ‡mw`‡K ‡Lqvj ivLyb| 

N. Gig Gallery : wMM M¨vjvwi‡Z Ggb wKQy A¨vW Ki‡eb hv ‡`‡L evqvi GK wb‡g‡lB Avcbvi wM‡Mi we¯ÍvwiZ covi Rb¨ 

AvM«nx n‡q DV‡e| G‡¶‡Î B›Uv‡bU ‡_‡K ‡Kv‡bv Qwe wb‡q ‡cv÷ Kiv ‡_‡K weiZ _vKyb| Ggb wKQy w`b hv Avcbvi wb‡Ri 

wMM‡K wi‡c«‡R›U K‡i| aiyb, Avcwb ‡jv‡Mv wWRvBb K‡ib, wMM M¨vjvix‡Z Avcbvi wb‡Ri Kiv ‡jv‡Mvi Qwe w`b| KviY 

evqvi Avcbvi Kv‡Ri m¤ú‡K© aviYv wb‡e GB Qwe ‡_‡K| Avcwb hw` B›Uv‡bU ‡_‡K Qwe wb‡q ‡cv÷ K‡i ‡`b Avi evqvi 

hw` ‡mUv eyS‡Z cv‡i Z‡e Avcbvi wM‡Mi c«wZ AvM«n nvwi‡q ‡dj‡e| hviv SEO Gi KvR K‡ib Zviv ‡bU ‡_‡K  iq¨vjwU 

wd« Qwe bvwg‡q c«‡qvRbxq GwWwUs K‡i e¨envi Ki‡Z cv‡ib| Qwe Aek¨B JPEG dig¨v‡U n‡Z n‡e| g‡b  ivL‡eb, GB 

QwewUB Avcbvi wMM‡K mvP© ‡iRv‡ë Ab¨ wMM¸‡jv ‡_‡K Avjv`v Ki‡Z mvnvh¨ Ki‡e|   

O. Description : GLv‡b Avcwb †h mvwf©m w`‡eb Zvi we Í̄vwiZ eb©bv wjL‡Z n‡e| c«‡qvRbxq c‡q›U, bv¤^vwis  BZ¨vw`i 

mvnv‡h¨ eY©bv‡K AKl©Yxq K‡i Zyjyb| c«‡qvR‡bi AwZwi³ ‡Kv‡bv  K_v ‡jLv ‡_‡K weiZ _vKyb| ‡hB AskUyKy Avcwb Pvb 

‡h Avcbvi  evqvi Aek¨B coyK ‡mB AskUyKy‡K nvBjvBU Kiyb| Description G Avcwb  wK wK mvwf©m w`‡eb ‡mUv ¯úó 

K‡i Zy‡j aiyb, evqvi hv‡Z ‡Kv‡bv wKQy fyj ey‡S AW©vi bv ‡`q ‡mw`‡K Aek¨B ‡Lqvj ivLyb, Zv bvn‡j Kv‡Ri ‡k‡l fyj  

eySveywSi m…wó n‡Z cv‡i| 

P. Tags : LyeB  ¸iyZ¡c~Y© GKwU welq, Avcbvi wM‡Mi mv‡_ mvgÄm¨c~Y© Tag e¨envi Kiyb| ‡h‡nZy Avcwb gvÎ 5wU Tag 

e¨envi Ki‡Z cvi‡eb, ZvB Avcbvi wMM‡K wi‡c«‡R›U K‡i Ggb best 5 tags e¨envi Kiyb| hv‡`i wMM mv‡P©I cÖ_‡g _v‡K 

Zv‡`i wMM¸‡jv †_‡K AvBwWqv wb‡Z cv‡ib| 

Q. Video : A‡b‡KB  wM‡M wfwWI e¨envi K‡ib bv| g‡b ivL‡eb wfwWI e¨envi Ki‡j Avcbvi wM‡M AW©vi cvIqvi 

m¤¢vebv A‡bK ‡e‡o hvq|  

wM‡Mi wfwWI ‣Zwii ‡¶‡Î wb‡Pi wUcm¸‡jv d‡jv Kiv †h‡Z cv‡i- 

 wfwWI Aek¨B 1 wgwb‡Ui g‡a¨ n‡Z n‡e| 

 wfwWI‡Z wb‡R wMMwU‡K eY©bv Kiyb, G‡¶‡Î evqv‡ii Av  ̄v evo‡e Avcbvi Dci| 

 wfwWI ‣Zwii ‡¶‡Î fv‡jv K¨v‡giv Ges gvB‡µv‡dvb e¨envi Kiyb hv‡Z Qwe Ges kã ¯úó nq| 

 wfwWIwU‡K AvKl©Yxq ‡`Lv‡bvi Rb¨ ch©vß Av‡jvi g‡a¨ wfwWI aviY Kiyb| 

 gy‡Li  evPbfw½i mv‡_ ‡hb kã wg‡j| A‡bKB kã c‡i A¨vW K‡ib Ges wfwWIi mv‡_ kã wg‡j bv hv Lvivc 

‡`Lvq| GwU Kiv ‡_‡K weiZ _vKyb| 

 wfwWI‡Z Ab_©K wKQy bv e‡j ¯úó K‡i g~j K_v¸‡jv ejyb| 

 ÒExclusively on FiverrÓ GB K_vUv wM‡M ivL‡Z cv‡ib| GB K_vwU wfwWI‡Z e‡j, wj‡L A_ev Qwei gva¨‡g 

w`‡Z cv‡ib|  
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‡mjd ‡PK-1.4 

wMM •Zwi Kiv 

cÖwkÿbv_©x‡`i Rb¨ wb‡`©kbv:- Dc‡iv³ Bbdi‡gkb kxU cvV K‡i wb‡Pi cÖkœ¸‡jvi DËi ‡jLyb-  

AwZ mswÿß cÖkœ-  

1. cÖkœ-  wMM UvB‡U‡j m‡ev©”P KZ K¨v‡i±vim †`qv hvq? 

DËit 

2.  cÖkœ-  wMM †Wwmwµck‡b K¨v‡i±vi wjwgU KZ K¨v‡i±vim&? 

DËit  
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DËicÎ-1.4 

 wMM •Zwi Kiv 

1. cÖkœ-  wMM UvB‡U‡j m‡ev©”P KZ K¨v‡i±vim †`qv hvq? 

DËit wMM UvB‡U‡j m‡ev©”P 80 K¨v‡i±vim †`qv hvq| 

2.  cÖkœ-  wMM †Wwmwµck‡b K¨v‡i±vi wjwgU KZ K¨v‡i±vim&? 

DËit wMM †Wwmwµck‡b K¨v‡i±vi wjwgU 1200 K¨v‡i±vim |  
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Kg©cÎ (Job Sheet) 1.4 

Job Name (Kv‡Ri bvg): wMM •Zwi KiY| 

cvi‡mvbvj cÖ‡Uw±f BKzBc‡g›U :  

1) Pkgv  

2) AMv©‡bvwgK †Pqvi  

3) G‡cÖvb 

4) we`y¨r wb‡ivaK RyZv 

 

hš¿cvwZ I DcKiY :  

1. ‡W¯‥Uc / j¨vcUc Kw¤úDUvi 

2. B›Uvi‡bU ms‡hvM 

3. DB‡ÛvR, B›Uvi‡bU eªvDwRsmn cÖ‡qvRbxq mdUIq¨vi 

4. ¯‥¨vbvi I wcÖ›Uvi 

5. BDwcGmmn (cÖ‡hvR¨ †ÿ‡Î) we`¨yr ms‡hvM 

6. LvZv, Kjg/‡cwÝj 

7. ¯̂v  ̄¨m¤§Z Kw¤úDUvi †Uwej I †Pqvi (Ergonomic furniture) 

 

Gw±wfwU : 

1. wMM •Zwi Kiv | 
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avc-1: cÖ_‡g B›Uvi‡bU eªvDRv‡ii gva¨‡g dvBfv‡i jMBb Ki‡Z n‡e| Zvici Gigs-G wK¬K Ki‡Z n‡e| 

 

wPÎ: dvBfvi wMMm 

avc-2: Gici CREATE A NEW GIG G wK¬K Ki‡Z n‡e| 

 

wPÎ: CREATE A NEW GIG 
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avc-3: wMM UvB‡Uj K‡ib, wMM K¨vUvMix Ges mvwf©m UvBc wbe©vPb K‡ib, wMM †gUvWvUv wbev©Pb K‡ib| 

 

wPÎ: wMM UvB‡Uj, wMM K¨vUvMix Ges mvwf©m UvBc, wMM †gUvWvUv  

avc-4: 5 Uv mvm© U¨vM hy³ K‡ib Ges ‡mf K‡ib| 

wPÎ: mvm© 

U¨vM Ges ‡mf   
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avc-5: dvBfvi wMM c¨v‡KR wba©viY K‡ib : 

 

wPÎ: dvBfvi wMM c¨v‡KR wba©viY 
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avc-6 : AwZwi³ mvwf©m hy³ K‡ib Ges †mf K‡ib| 

 

wPÎ: AwZwi³ mvwf©m  
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avc-7: wMM ‡Wmwµckb Ges FAQ hy³ K‡ib: 

 

wPÎ: wMM ‡Wmwµckb Ges FAQ   
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avc-8: wMM wiKq¨vi‡g›U hy³ K‡ib Ges †mf K‡ib: 

 

wPÎ: wMM wiKq¨vi‡g›U   
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avc-9: wMM M¨vjvix‡Z Kgc‡ÿ GKwU Qwe hy³ K‡ib Ges GKwU wfwWI I wZbwU wcwWGd dvBj hy³ K‡ib Ges †mf 

K‡ib| Avcbvi wMM •Zix m¤úbœ n‡q‡Q| 

 

wPÎ: wMM M¨vjvix 
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  DcKiYcÎ (Specification Sheet) 1.4 

  

1. B›Uvi‡bU eªvDRv‡ii gva¨‡g dvBfv‡i jMBb K‡ib| 

2. Gici CREATE A NEW GIG G wK¬K K‡ib| 

3. wMM UvB‡Uj ‡j‡Lb, wMM K¨vUvMix Ges mvwf©m UvBc wbe©vPb K‡ib, wMM 

†gUvWvUv wbev©Pb K‡ib| 

4. 5 Uv mvm© U¨vM hy³ K‡ib| 

5. dvBfvi wMM c¨v‡KR wba©viY K‡ib| 

6. AwZwi³ mvwf©m hy³ K‡ib Ges †mf K‡ib| 

7. wMM ‡Wmwµckb Ges FAQ hy³ K‡ib| 

8. wMM wiKq¨vi‡g›U hy³ K‡ib| 

9. wMM M¨vjvix‡Z Qwe, wfwWI, wcwWGd hy³ K‡ib| 

10. wMM cvewjk K‡ib| 

 

 


